MpunoxeHne Ne 14
K Y4eTHOW nonuTuke

IIpaBuia 10KyMeHTO000POTA

1. O01mHe Mo10KeHu s

1.1. Hacrosiimme mpaBmia JgoKyMeHTOoOOOpoTa (manmee - IIpaBuia) ycTaHaBIMBAIOT —€IMHBIHA
MOPSAIOK W TMPUHIUIBI OpraHu3anuud gokymeHtooobopora B MBJAOY nerckmii cag Ne 48 (nanee -
VYupexaenue).

1.2. IlpaBuna  ompenensitoT  MEXaHU3M  B3aMMOJCHCTBHMSI ~ CTPYKTYPHBIX  IOApa3JEICHUM
VYupexxaeHus, a TakKe JIUL, OCYIIECTBISIOIUX BEJCHUE OyXraJTepCKOro ydera, B LeIsIX 3(PPEeKTUBHOTO
pacnpeneneHus (QpyHKIUH MEXIy OTBETCTBEHHBIMHM 3a NEPBUYHBIE YUETHBIE JOKYMEHTHI M PErHCTpHI
OyXraJTepcKoro y4era JIMLIAMH U OpraHU3aluy ABMXKEHHS IOKYMEHTOB OyXTaiaTepcKoro yyera ¢ MOMEHTa
UX co3JaHus (MOCTYIUIEHUS B YUpeKAeHHE) A0 Nepeaud B apXuB ¢ COOIIOJCHUEM YCTAHOBICHHBIX IS
KaXJ10T0 JOKyMEHTa B rpaduke JOKyMEHTO000pOTa CPOKOB.

1.3. IIpaBuia o0ecrieuynBalOT pelIeHUe CIeTyIONHX 3a1au:

- coOIroIeHue TIOPsIIKa U CPOKOB Tepenaun (TpeACTaBICHUsI) B COOTBETCTBUU C YTBEPIKICHHBIM
rpauKOM JOKYMEHTOOOOpOTa MEPBUYHBIX (CBOAHBIX) YYETHBIX JIOKYMEHTOB JUISI OTPa)KCHUS HUX B
OyXrajaTepckoM y4eTe;

- CBOEBPEMEHHOE OTPAKEHHE 0OBEKTOB yueTa B OyXraJITepCKOM ydyeTe U (WIM) OTYETHOCTH, B TOM
YHCcIie Tepeavyy TOKyMEHTOB Il PETUCTPAIMN COJEPKAIIUXCS B HUX JIaHHBIX B pErHcTpax Oyxydera U
COCTaBJICHHE Ha UX OCHOBE Oyxranrepckoi ((prHaHCOBOI) OTYETHOCTH;

- CBOEBPEMEHHOE TMPEJIOCTABIIEHNE JAaHHBIX OyXranTepckoro ydera W (WIH) OTYETHOCTH,
HEOOXOAUMBIX JIIs OCYILIECTBIICHUS YUPEKICHUEM CBOEH JeATEIIbHOCTH;

- COXpaHHOCTh JOKYMEHTOB, IIPEIOTBpAIICHHE HECAaHKIMOHWPOBAHHOTO [OCTya K HHM H
HE/IOMYIIEHUS! HEOOOCHOBAaHHOT'O BHECEHHUS B HUX U3MEHEHUH (M3BATUN TOKYMEHTOB).

1.4. Hacrosiue IIpaBunia 00s3aTeNIbHBI AJ1s1 UCTIOIHEHUS] BCEMU COTPYIHUKAMH Y UpexkKICHUSI.

1.5. O0umii KOHTPOJb 3a OpraHu3alel JTOKyMEHTOOOOpOTa BO3JIAraeTCs Ha PYKOBOAMUTEIS
Yupexnenus (nanee Takxke — PykoBoauTenb).

2. Ilopsinoxk npumeHeHusi GopM T10KyMEHTOB

2.1. OcHoBaHueM Ml OTpakeHHsT B OyXraiaTepckoM yuere uHpopManuu o0 aKTUBax,
00s13aTeNbCTBAX, MHBIX 00BEKTaX OYXraJlTepCKOTO ydeTa, 00 onepanusix, iX U3MEHSIOMUX, U (HHAHCOBBIX
pe3ynbTaTax yKa3aHHBIX ONepanuid (J10X0Aax, pacxojiax, UCTOYHMKAX (PUHAHCHPOBAHUS AEATEILHOCTU
YUpEKACHUS ) SBISIOTCS IEPBUYHBIC (CBOAHBIC) YUETHBIE JOKYMEHTHI.

2.2. IlepBuuHble (CBOJHBIE) YUETHBIE TOKYMEHTBI, PETUCTPBI OYXTaJTEPCKOr0 yueTa COCTABIISIOTCS
10 YHU(UIIMPOBAHHBIM (hOpMaM, YTBEPKICHHBIM:

a) [Ipukazom Mundpuna Poccun ot 15.04.2021 N 61H;

6) [Tpukazom Munpuna Poccun ot 30.03.2015 N 52H;

B) YkazanueMm banka Poccum ot 11.03.2014 N 3210-V;

I') IPaBOBBIMHU AKTaMHU YIOJHOMOYEHHBIX OPraHOB HCTIOJIHUTEIbHOM BIIACTH.
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2.3. YaudunupoBanHubie (GOpMbI JOKYMEHTOB, yTBepkKaeHHbIE [Iprkazom Mwunduna Poccum ot
15.04.2021 N 61H (nanee taxxe - Ilpukas N 61H), npuMeHsIOTCS B YUPEKIECHUH C YUETOM IOJI0KEHUHN O
Hayajie MpUMeHeHus: GopM TOKyMEHTOB COTJIaCHO MpHKa3aM O BHeceHMH M3MeHeHui B [Ipukas N 61H B
CJIEIYIOILEM MOPSJIKE.

2.3.1. YaundunupoBanHsle (GOPMBI JTOKYMEHTOB, YTBEP)KACHHBIC NEPBOHAYAIBHOW peIaKIue
ITpukaza N 611, a Takxke [Ipukaszom N 611 B penakiuu npukaza Munduaa Poccun ot 30.09.2021 roga
N 1421, npumensitorcs B Yupexaenuu ¢ 01.01.2023.

2.3.2. YandunupoBanHsle (GOpMBI JTOKYMEHTOB, yTBepkacHHbIe [Ipukazom N 61H B pemakuuu
npukaza Munduna Poccun ot 28.06.2022 N 100n, npumensitorcs B Yupexaennun ¢ « 01 » _sHBaps
2023 roma, 3a HUCKIIOYEHHEM CIEAYIOIMHMX YHUMDUIUPOBAHHBIX (OPM, KOTOpPHIE NPUMEHSIOTCS B
VYupexnenuu ¢ «01» auBaps 2024 rona:

a) AKT [IpUEeMKHU TOBAapoOB, padoT, yciyr (¢. 0510452);

6) U3Bemmenue o Tpancdepte, nepenasaeMoM c ycinoueM (¢. 0510453);

B) 3asiBKa-000CHOBAaHHE 3aKyIKH TOBAPOB, padOT, YCIYT MaJIOTO 00beMa Yepe3 MOJOTUYETHOE JTUII0

(¢. 0510521);

r) Kaprouka yuera npaBa nosib30oBaHus HeuHaHCOBBIM akTHBOM (¢. 0509214).

2.3.3. YauduuupoBaHHble (HOpMbI TOKYMEHTOB, yTBepxkaeHHble [Ipukazom N 61H B pemakuuun
npukaza Munpuna Poccun ot 07.11.2022 N 1571, npumenstores B Yupexaenuu « 01 » _suBaps 2023
rojia, 3a UCKIIOYCHUEM CICAYIOMNX YHUDUITMPOBAHHBIX (OPM, KOTOPBIE TIPUMEHSIOTCS B YUPEIKIACHUHN C
«01» suBaps 2024 rona:

a) AKT o pesynbpTaTax nHBeHTapu3anuu (§. 0510463);

0) uBeHTapHas KapTouka y4yera He(HUHAHCOBBIX akTHBOB (¢. 0509215);

B) MHBeHTapHasi KapTOUKa rPYIIIOBOTO yueTa HeuHaHCOBBIX akTHBOB (¢. 0509216).

2.3.4. YauduuupoBaHHble (OpMbI TOKYMEHTOB, yTBepxaeHHble [lpukasom N 61H B pemaxuuu
npukaza Munpuna Poccun ot 30.10.2023 N 1741, npumenstores B Yupexaenuu « 01 » _suBaps 2023
rojia, 3a UCKJIIOYEHHEM CIIEAYIOIUX YHUPHUIUPOBAHHBIX (OPM, KOTOPbIE MPUMEHSIOTCSA B YUPEKIACHHUH C
«01» suBaps 2025 rona:

a) MlHBeHTapu3annoOHHas OMUCh OCTATKOB Ha CUETaX ydueTa ACHEKHBIX cpeAcTB (¢. 0510464);

0) MuBeHTapu3alMOHHAsT ONMUCH (CIMYMTENBHAS BEIOMOCTH) OJIAHKOB CTPOTOM OTYETHOCTH U
JIEHEeKHBIX TOKyMEeHTOB (. 0510465);

B) MlHBeHTapu3allMOHHAs OMUCH (CAMYUTENbHAS BEIOMOCTh) O 00BEKTaM He(PUHAHCOBBIX AKTHBOB
(. 0510466);

r) MaBeHTapu3aronHas OMMCh HATMYHBIX ACHEKHBIX cpencTB (¢. 0510467);

1) aBeHTapu3alMoHHast OMUCh pacdyeToB 1Mo moctyruieHusM (¢. 0510468);

€) AKT mpuemMKd TOBapoB, pabot, yciuyr (¢. 0510452) B wactu dopmupoBanus pasnena 6 mpu
MCIIOJTHEHUH KOHTPAKTOB (JOTOBOPOB), MOJIEKAIUX Ka3HAUEHCKOMY COMPOBOKICHUIO.

2.4. Tlpu oTcyTCTBHH YHU(UIIMPOBAHHBIX (OPM MEPBUYHBIX YUYETHBIX TOKYMEHTOB H PETHCTPOB
Oyxydera B YUpEKICHUU HCIONIB3YIOTCS (OPMBI, 00pa3Isl KOTOPEIX mpuBeAeHb! B [lpunoxennn N 2 k
VYdeTHOI nmonuTuke (Aajee Takxke — HeyHU(UIUPOBaHHbBIE (POPMBI).

HeynudunmpoBanabie (OpMBI TEPBHYHBIX YYETHBIX JOKYMEHTBI, PETUCTPOB OYXTalTEPCKOIrO
yuera, HWHBIX JOKYMEHTOB OyXTalTepcKoro yueTa, HEOoOXoIuMble YUpexKICHUIO Mg BeJICHUS
OyXrajaTepckoro ydera, 1o KOTOPHIM HOPMATHBHBIMH ITPABOBBIMH aKTaMH, PETYIHPYIOIIUMHU BEIACHHE
Oyxrantrepckoro (OI)KETHOTO) yueTa, He MPEeayCMOTPEHbI 00s3aTeNbHble AN UX odopmieHus GopMbl
JIOKYyMEHTOB, Pa3pabaThIBAIOTCSI B COOTBETCTBHHM C TPEOOBAaHUSMHU HOPMATHUBHBIX IPABOBBIX aKTOB,
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PEryIHpYIONUX BeJCHNUE OyXTanTepckoro (0I0KETHOTO) yueTa, 1O MpeIBapUTEIHLHOMY COTJIACOBAHUIO C
['maBHBIM OyXTanTepoM.

2.5. HeynudunupoBanusle (GOpMbI NEPBUYHBIX YUYETHBIX JOKYMEHTOB JOJDKHBI COJIEPKATh
CIIeIYIOIIHEe 00S3aTEIIbHBIC PEKBU3UTHI:

- HAUMEHOBAaHUE TOKYMEHTA;

- IaTy COCTaBJICHUS JOKYMEHTA;

- HAUMEHOBAaHUE YUYPEKICHNUS;

- coziepkanne pakTa X03sUCTBEHHOM KU3HH;

- BeTMYMHY HATYpaJIbHOTO W (WJIM) JEHEKHOTO M3MEpeHHUs (aKTa XO3MCTBEHHOW >XHU3HH C
YKa3aHUEM €IMHUI] U3MEPEHNS;

- HAMMEHOBAHKE JOJKHOCTH JUIa (JIHI[), COBEPIIMBIIETO (COBEPIIMBIINX) CACNKY, OMNEPALMIO U
OTBETCTBCHHOTO (OTBETCTBEHHBIX) 3a NMPABHIBHOCTH €€ OPOpPMIICHUS, JTUOO HAUMEHOBAHUE JOJIKHOCTHU
nuna (JI9I), OTBETCTBEHHOTO (OTBETCTBEHHBIX) 32 O()OPMIICHHE CBEPIIUBILIETOCS COOBITHUS;

- MOANUCH OTBETCTBEHHBIX JIMII, C YKa3aHUEM UX (pamMminii 1 MHUIIMAIOB JTUOO MHBIX PEKBU3HUTOB,
HEOOXOUMBIX JJIS1 UACHTU(DUKAIIMH STUX JINIL;

- IOANKUCHU PyKOBOAMTENS MM YIOJHOMOYEHHBIX UM Ha TO JIUILI;

- nH(popMaIio, HEOOXOAUMYIO i TpelcTaBieHus B [ ocydapCcTBeHHYIO HH(OPMAIIMOHHYIO
CHCTEMY O F'OCYAapPCTBEHHBIX U MYHHIUITAJIBHBIX IJIATEKAX B COOTBETCTBUU C MOPSAIKOM, YCTAHOBICHHBIM
®enepanbabiM 3akoHoM 0T 27.07.2010 N 210-D3.

2.6. HeynudunupoBanusle (GOpMBI perucTpoB OyxydyeTa JOJDKHBI COJAEpXaTh CIEIYIOIHe
00s3aTeNbHbIE PEKBU3UTHI:

- HAMMEHOBAaHHE PETUCTPA;

- HAUMEHOBaHHE YUpexICHUS;

- IaTy Havaja U OKOHYAHUS BEIEHUS perucTpa u (Win) Mepro, 3a KOTOPhI COCTaBIEH PErucTp;

- XpOHOJIOTHYECKYIO U (MJIN) CUCTEMAaTUYECKYIO IPYNIIUPOBKY OOBEKTOB OyXyUeTa;

- BeJIMYMHY JCHEXKHOro W (WJIM) HATypajJbHOTO H3MEpEeHHsT OOBEKTOB OyxXydeTa ¢ YyKazaHUEM
€IMHUILIBI U3MEPEHNUS;

- HAMMEHOBAHMSI IOJDKHOCTEH JINILI, OTBETCTBEHHBIX 32 BEJIECHUE PErUCTpa;

- HOJIMCH JINL, OTBETCTBEHHBIX 3a BEJICHHME PErucTpa, ¢ yKa3aHHWeM HUX (paMWIMH U HWHUIMAJIOB
7100 UHBIX PEKBU3UTOB, HEOOXOIUMBIX JUIS UACHTU(DHUKAIIMN ATUX JIHII;

- UHBIE PEKBU3UTHI, MPEJYCMOTPEHHble s (opMUpOBaHMA YHU(PHUHUPOBAHHBIX  (HOpM
JOKYMEHTOB.

2.7. B yuuunupoBaHHbIX U HEYHU(DUIIMPOBAHHBIX (POpMAX MEPBUYHBIX JOKYMEHTOB, B KOTOPBIX
JaTa COCTaBJeHHA U (WIM) TMOMANUCAHMS OTJIMYaeTcsl OT JaThl (mepuoja) coBepuieHus ¢akra
X034 CTBEHHOH JKU3HU, JTOTIOIHUTENIFHO B KAUECTBE 00s13aTEIFHOTO PEKBU3UTA yKa3bIBaeTCs MH(POpMALUs
0 nate (Mepuojie) COBEPILICHUS CACTKU, COOBITUS, OTIEPAIIH.

2.8. OTBETCTBEHHBIE 32 CO3/laHME JIOKYMEHTOB JIMIa BIpPABE BKJIIOYaTh B MEPBUYHBIN (CBOIHBII)
YUETHBIH OKYMEHT WM PEerucTp OyxydeTra, cOPMHUPOBAHHBIA Ha OCHOBE YHU(DHUIIMPOBAHHOW (HOPMBI,
JIOTIOJIHUTEIIbHbIE PEKBU3UTHI (JIaHHBIE).

Ilepen npuHATHEM TaKOTO PEUIEHHsI OTBETCTBEHHOE JIULIO 1OJIKHO:

a) yCTAaHOBUTh BO3MOXKHOCTb oOecrieueHHss MH()OPMAIMOHHONH COBMECTUMOCTH T'OCYAapCTBEHHBIX
(MyHMIMTIABHBIX) WH(QOPMALIMOHHBIX CHUCTEM M WH(POPMAIMOHHBIX PECYPCOB, CPEICTBAMH KOTOPBIX
ocylIecTBsieTcs: popMupoBaHue U 00MeH MH(OpMaIe U JTOKYyMEHTOB B 3JIEKTPOHHOM Bujie (B ¢opme
ANEKTPOHHBIX TOKYMEHTOB);

0) coryiacoBaTh BBE/IEHUE JJOTIOJHUTEIBHOIO PEKBU3UTA C [ TaBHBIM OyXTrajlTepoM.

CornacoBaHue OCYILECTBISIETCS MOCPEICTBOM BHU3UPOBAHUS CIY)KEOHOW (JOKIAAHOM) 3alMCKH,
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MOJATOTOBJIEHHON OTBETCTBEHHBIM 32 CO3JaHUE JOKYMEHTA JINLIOM.

Paspemaercs Takke u3MeHeHue pasmepa rpad U CTPOK, KOTOpbIE MPEAYCMOTPEHBI
yHAGDUIIIPOBaHHOHN POopMOii, T0OaBIeHNE BKIIQIHBIX JIUCTOB.

VYnaneHue OTAENBHBIX PEKBU3UTOB U3 (HOPM MNEPBUYHBIX YYETHBIX JOKYMEHTOB, PETHUCTPOB
OyXTraJTepCKOTo yueTa He JIOIMYCKAeTCs.

3. PertameHT cocTaBiieHMs], IPEACTABICHUS, 00pa0OTKH IOKYMEHTOB

3.1. B nensx BegeHust OyXrajaTepckoro yuera:

- B YUpexJIeHUU UCIIONB3YETCsl CHCTEMa AIIEKTPOHHOTO JOKyMeHTooOopoTa (nanee - CO/I);

- TOKYMEHTOO0O0pOT B YUpPEXJIEHUU OCYLIECTBIIIETCSA TAK)XKE IOCPEICTBOM OOMEHA JTOKYyMEHTaMHU
Ha OyMa)KHOM HOCHUTEJE.

3.2. IlepBuuHble (CBOJHBIE) YUETHBIE JOKYMEHTBI, PETUCTPhI OyXTaJITEPCKOro yueTa COCTABIISIOTCS
B YUpEKICHUN:

a) B BUJI€ AJIEKTPOHHBIX JOKYMEHTOB;

0) Ha OyMa)XHOM HOCHTEJE B Cilydae, €ciu (elepaJbHbIMM 3aKOHAMHU WM NPUHMMAEMbIMU B
COOTBETCTBUHU C HUMH HOPMAaTHBHBIMH NPABOBBIMH aKTaMHU YCTaHOBJIEHO TpeOOBaHHE O HEOOXOAMMOCTHU
COCTaBJICHUS (XpaHEHHs) JOKYMEHTOB UCKITFOUUTEIIEHO HA OyMa)XKHOM HOCHUTEJIE,

B) Ha OyMa)XHOM HOCHTEJI€ B CBSI3M C OTCYTCTBHEM OPraHHU3aLIMOHHO-TEXHUUYECKOW BO3MOMXKHOCTH
(bopMHUpOBaHUS U XpaHEHUS SJICKTPOHHBIX TOKYMEHTOB.

[lepBuuHbIe (CBOJHBIE) YUETHBIE TOKYMEHTBI, PETUCTPHI OYXTraJaTepCcKOro yuera, COCTaBIEHHBIE IO
YHUDUIIUPOBAHHBIM (pOpMaM 3JIEKTPOHHBIX JOKYMEHTOB, YTBEP KICHHBIM:

- paznenavu 4 U 5 Mertoandeckux ykazanui k npuka3zy Munduna Poccun ot 30.03.2015 N 52H;

- npukazom Mun¢una Poccun ot 15.04.2021 N 615;

COCTaBIIAIOTCS B VYupexnaeHun  Ha  OyMaXHOM  HOcHUTeNne  JO HACTYIIJICHUS
OpPraHM3alMOHHO-TEXHUYECKOM BO3MOXXKHOCTH H TEXHOJIOTUYECKOH TOTOBHOCTH HH(OPMAITMOHHON
CHUCTEMBI, TpPUMEHSEMOM B IENAX KOMIUIEKCHOM aBTOMATHU3allMM OyXrajaTepckoro ydera H
o0OecnieunBaroieil  BEJACHHE  OyXraJITepCKOro y4dera B YUpexIeHUH  (CIeHUaTu3upOBAHHOTO
MPOrPaMMHOTO MPOAYKTA), GOPMHUPOBATH 3JIEKTPOHHBIE JOKYMEHTHI.

[lepexon Ha QopMupoBaHUEe YHUPHUIMPOBAHHBIX (OPM NEPBUYHBIX YUETHBIX JOKYMEHTOB,
pPEruCTPOB OYXralTepCKOTO ydeTa B BHJIE DJEKTPOHHBIX JIOKYMEHTOB, IOJANMMCAHHBIX 3JEKTPOHHOM
MOJIHMCHIO, OCYHIECTBISIETCd MO (PAKTy TEXHOJOTHYECKOH TOTOBHOCTH HH(POPMAIIMOHHON CHUCTEMBI,
obecrneunBaromield  BeJeHUE  OyXraaTepcKoro y4deta B YUpexAeHUH (CIenuaaIu3upOBaHHOTO
IIPOIPaMMHOTO TPOAYKTAa), HO HE paHEC HACTYIUIEHMsI JaTbhl Hayaja MPUMEHEHHUS B YUpEeKICHUU
YHUPHUIUPOBAHHBIX (POPM JIEKTPOHHBIX JOKYMEHTOB COTJIacHO 11. 2.3 HacTosamux [IpaBui.

O TeXHOJIOTUYECKON TOTOBHOCTH (HOPMUPOBAHHSA YHU(DHUIIMPOBAHHBIX (OPM MEPBUYHBIX YUETHBIX
JIOKYMEHTOB, DPETUCTPOB OyXTaJTEepCKOro ydeTa, B BHUIE OJJIEKTPOHHBIX JOKyYMEHTOB byxranrepus
YBEAOMIISIET BCEX COTPYIHUKOB YUpEXKACHMs, HMMEIOIIUX OTHOLIEHHWE K YYETHBIM IMpoLeaypaM U
OTBETCTBEHHBIX 3a ohopmiieHue HaKTOB XO3SHUCTBEHHON KHU3HU U (POPMUPOBAHKE U (WIJIH) MIPEICTABICHUE
B Byxranreputo 10KyMeHTOB (CBeACHUI ), HEOOXOIUMBIX IS BEIEHUS OyXTalTepCKOro y4eTa, B MOpSIKe,
npeaycMoTpeHHoM 1. 3.20 - 3.21 nacrosmux [Ipasu.

3.3. Ins cobnroeHus MPUHIIMIIA OAHOKPATHOTO BBOJA AAHHBIX MH(OpMaIus o0 o0beKTax ydera
dbopmupyetcsi HerocpenctBeHHO B wuHpopMmanuonHoit cucteme IIII 1C, mpumeHsemoil B MHesAX
KOMIUIEKCHOW  aBTOMATH3allMM OYyXTraaTepCcKoro y4eTa B YUpeXICHUU (CIenHaTu3upOBaHHOM
MIPOTrPaMMHOM TIPOJIYKTE).
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3.4. B Yupex/1eHnu UCIIONB3YeTCs NEKTPOHHBIHN (II(poBoii) crtocod GopMupoBaHus TOKYMEHTOB
OyXraJTepcKoro ydera - JOKYMEHT COCTaBJISIETCS C NPUMEHEHMEM CIELUATU3UPOBAHHBIX MPOrPaMMHBIX
IPOAYKTOB TOCPEJCTBOM (HOPMHUPOBAHHS DIEKTPOHHOTO IOKYMEHTA, HMOJIMHMCHIBAEMOIO 3JIEKTPOHHBIMHU
HOJIHUCSIMH.

[lepBuyHble (CBOAHBIC) YUYETHBIE JIOKYMEHTBI, PETUCTPHI OyXydeTa, COCTaBJIEHHBIE B (opme
3JIEKTPOHHBIX JOKYMEHTOB, JONOJIHMUTENIBHO Ha OyMa)XHbIX HOCHUTENIAX HE (OPMUPYIOTCS, AYOIUKATHI
ANIEKTPOHHBIX JOKYMEHTOB Ha OyMa)KHOM HOCHUTENIE HE CO3JIAal0TCS, €CIIM HWHOE HE MPEeTyCMOTPEHO
IpaBUIAMU XPaHEHUs JOKYMEHTOB OyXraJTepcKoro yJera.

®opmMupoBaHHe OyXTraJTepCKUX JOKYMEHTOB Ha OyMaXKHBIX HOCHTEISIX OCYIIECTBISETCS
CJIEYIOLIMMHU CIIOCO0aMMU:

- COOCTBEHHOPYYHO - JIOKYMEHT COCTaBJIIETCSl JIMIIOM, OTBETCTBEHHBIM 3a COBepIIeHHE (akra
XO34WCTBEHHON JKM3HM, Ha OYMa)XHOM HOCHTENE CPEICTBOM, OOECIEYMBAIOIIMM COXPAHHOCTb 3ITHUX
3amucell B TEUEHHWE CpOKa XPAHEHHS JOKYMEHTOB - HIAPUKOBOM (HE TEJIeBOM) PYYKOH C MacToi
(4epHUIIaMH1) YEPHOTO, CUHETO WK (PHOJETOBOTO IIBETOB;

- aBTOMATHUYeCKH  (TIOJyaBTOMATHYECKH) - JOKYMEHT COCTaBIISIETCS C  NPUMEHEHHEM
CHEIMAIU3UPOBAHHBIX MPOTPAMMHBIX IPOJYKTOB IMOCPEACTBOM (POPMUPOBAHUS 3JIEKTPOHHOTO 00pasa
OYMa)XHOTO JIOKyMEHTa, COJIEpXKAaIero o00s3aTeNbHBIE PEKBU3UTHI, MPEIyCMOTPEHHBIE (OpMOH
JIOKYMEHTa, 1 COOCTBEHHOPYYHOI'O OJIMMCAHUS TOKyMEHTa Ha OyMa)KHOM HOCHUTEJIE.

3.4.1. Ilpu HEOOXOOUMOCTH, B TOM YHCJE IO TPeOOBaHHUIO (3ampocy) rocyaapCTBEHHOrO OpraHa
WIA WHBIX YIOJIHOMOYEHHBIX JIMI] O MPEICTABICHUH SJIEKTPOHHOTO MEPBHYHOTO YYETHOTO JTOKYMEHTA,
AJIEKTPOHHOT'O PETUCTPA, MHBIX JOKYMEHTOB OyXTaJTepcKoro yuera (OpMHUPYIOTCS KOMUHU JIEKTPOHHBIX
JIOKyMEHTOB Ha OyMa)KHOM HOCHTEJIE.

Konuu 31eKTpoHHBIX JOKYMEHTOB (POPMUPYIOTCS HA OYMa>KHOM HOCHUTEIIE TyTEM pacreyaTbIBaHHS
00pasa 3JIeKTPOHHOTO JOKYMEHTA.

Konus »neKTpOHHOrO JOKYMEHTa, HW3TOTOBIEHHAass Ha OyMaXHOM HOCHTEJe, MOJJICKHT
o0s3aTennbHOMY — 3aBepeHHMIo. Komuu  3JIEeKTpOHHBIX ~ JOKYMEHTOB Ha  OyMaXHOM  HOCHTEJe
3aBEPSIOTCS JIMIIOM, OTBETCTBEHHBIM 3a (POPMUPOBAHHME JOKYMEHTA (OTBETCTBEHHBIM UCIIOTHUTEIIEM).

Ha xomusix aeKTpOHHBIX JOKYMEHTOB IPOCTABIISIETCS:

- 3aBepurenbHas Haanuch "Komus 1eKTpOHHOrO JOKyMEHTa BepHA" (OTTUCKOM MITaMmIa WU
COOCTBEHHOPYYHOM 3aMHCHIO TEKCTA),

- TOJDKHOCTD JIMIIA, 3aBEPHUBILIETO KOIMHUIO, JTMYHAS MOIKCH, PAaCIIM(POBKA MOAMUCH (MHULIUAIIBI,
bamuus);

- 1aTa 3aBEpPEHMUS.

3aBepeHHe KOMMUHU AJIEKTPOHHOI'O IOKyMEHTa Y10CTOBEPSETCS MEYAThIO.

Hcnonnutens (M0, 3aBepuBIIEe KOMMIO) HECET IMEPCOHAJIbHYI0 OTBETCTBEHHOCTH 32
UJIEHTUYHOCTb KOMUU 3JIEKTPOHHOTO TOKYMEHTa Ha OyMa)XHOM HOCHUTEJIE €€ 3JICKTPOHHOMY OPUIHHATY.

3.4.2. IIpu HEOOXOIUMOCTH, B TOM YHCJIE MO TPeOOBAaHUIO (3aMpOCy) TOCYAapCTBEHHOTO OpraHa
WIA WHBIX YIOJHOMOYEHHBIX JIMII O TMPEACTaBICHUU KOMUU TEPBHYHOTO YYETHOTO JOKYMEHTA,
AIIEKTPOHHOTO PETUCTPA, HHBIX JOKYMEHTOB OYXTaJTepCKOrO Y4eTa, COCTaBJICHHBIX Ha OyMa)KHOM
HocuTene (TIOANMMCAHHBIX COOCTBEHHOPYYHBIMU MOIMHUCIMH), (HOPMHUPYIOTCS KOIUHU JOKYMEHTOB Ha
OyMa)XHOM HOCHUTEJe

Komuu n0KyMEHTOB, COCTaBJICHHBIE Ha OyMaKHOM HOcHUTele, (GOpMHPYIOTCS Ha OyMa)XHOM
HOCHTEJIE MyTeM KOIUPOBAHMSI OPUTHMHANA JOKYMEHTA U 3aBEPSIOTCS C YKa3aHHEM:

- 3aBepuTenbHON Haanmucu "Komus qokymMeHTa BepHa" (OTTUCKOM LITaMIla MJIM COOCTBEHHOPYYHOMH
3aMHChI0 TEKCTA);

- IOJDKHOCTH, (haMWIIMY ¥ MHUIIMAJIOB 3aBEPHBILETO X JIUIA, & TAK)KE €T0 JJMYHOHN TTOATNCH;

- 1aThl 3aBEPEHUSL.

Konun 1oKyMeHTOB, COCTaBIIEHHBIX Ha OyMa)KHOM HOCHUTEJIE, 3aBEPSIOTCS JIMLIOM, OTBETCTBEHHBIM
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3a (popmupoBaHUE TOKyMEHTa (OTBETCTBEHHBIM HCITOJIHUTEIIEM).

3aBepeHre KOMUH JOKyMEHTa yJ0CTOBEPSIETCS MeYaThlO.

Hcnonnurens (JuUo, 3aBEpUBLIEE KOIMIO) HECET MEPCOHAIBbHYI0 OTBETCTBEHHOCTh 32
UJCHTUYHOCTh KOIHMH JOKYMEHTA, COCTABICHHOTO Ha OYMa)KHOM HOCHTEJIE, €€ OpPUTHHATY Ha OyMa>KHOM
HOCHTEJIE.

3.4.3. Koruu TOKyMEHTOB (B TOM YHCIIE JEKTPOHHBIX) HA OyMakHOM HocuTene GopMUpYIOTCS U
3aBepstoTcsl B TeueHne 3 (Tpex) pabouymx [THEW C MOMEHTa IoiydeHus TpeOoBaHus (3ampoca) ¢
COCTaBJICHHUEM OIIHMCH MPEACTABIIIEMBIX JOKYMEHTOB 10 hopme Peectpa cnaun nokymenToB (. 0504053).

Onuck odopmisiercs B 2-X 3K3eMIULIpax - MO OJHOMY 3K3EMIULIPY Ul KaXKAOH M3 CTOPOH.
XpaHneHue omnucu ¢ noAnuchio U pacmmdpokorn D.UN.O. nuia, NOMYYUBIIETO JOKYMEHT(BI),
OCYILECTBIISICTCS] COTPYAHUKOM, OTBETCTBEHHBIM 32 3aBEPEHUE KOIUI TOKYMEHTOB.

3.4.4. Tlpu U3TOTOBJICHUU KOIUU SJIEKTPOHHBIX JTOKYMEHTOB WM JOKYMEHTOB, COCTABJICHHBIX Ha
OyMa)KHOM HOCHTEJIC, 3aBEpUTEIIbHAS HAJIIMKCh Pa3MEIIaeTCs Ha TOM K€ CTOPOHE JIMCTA KOIUH JIOKYMEHTA,
Ha KOTOpPOH Hayajaoch pa3MelleHne HWH(POPMAIMK COOTBETCTBYIOIIETO JOKYMEHTa. Eciu JOKyMeHT
MPOAOJDKAETCS Ha JPYyrod CTOpPOHE JUCTa WM Ha JAPYrHuX JIMCTaX, JOMOJHUTEIIbHAS 3aBEepPUTEIIbHAS
HAJIMCh C YKa3aHWEM JIOJDKHOCTH M paciIupOBKH IOJIUCH, a TaKXe YJAOCTOBEPEHHAs TIeYaThio,
CTaBUTCS Ha KaXKJIOM JIMUCTE, Ha OJHON MM 00€MX CTOPOHAX JIMCTA, HA KOTOPBIX pa3MelieHa HHGOpMaITHs.

JlomyckaeTcsi 00beAMHEHUE KOIMIA BCEX JMCTOB OJIHOTO JJOKYMEHTA B OTACIbHBIA TOM. Takoi ToM
MPOIIMBACTCS MPOYHON HUTHIO, KOHI[BI KOTOPOM BBIBOASATCS Ha OOOPOTHYIO CTOPOHY MOCJIEIHEr0 JUCTa U
CBsI3bIBAlOTCS. Hymepanust JIMCTOB TPOM3BOAMTCS CIUIOIIHBIM CIIOCOOOM, HauuHas ¢ eauHuIbl. Ha
000pOTHOI CTOPOHE IMOCIICTHETO JINCTa B MECTE CKPEIICHHS HaKJIeMBamBaeTcsd OyMma)kHas HaKIIeika, Ha
KOTOpOW HaXOJUTCS 3aBEPHUTENIbHAs HAIINUCh C YKa3aHUEM JOJDKHOCTH, (aMWIMK W WHHUIMAJIOB
3aBEpPHUBIIETO TOM JIMIA, @ TAK)XKE €ro JIMIHOU IMOIKCH, AaThl 3aBepeHus. [Ipu 3ToM Ha OTIENBHBIX JTUCTAX
TOMa 3aBepUTEIbHAs HAMUCh HE pa3MelaeTcs. 3aBepuTesibHas HAJIMKCh JOJDKHA COAEpKaTh YKa3aHUE Ha
KOJIMYECTBO JINCTOB B TOMe (IMdpaMu W TMPOMHCHIO), OBITh YAOCTOBEpPEHA IEUYaThI0 W 3aXBaThIBaTh
YaCTUYHO OYMaKHYIO HaKIICHKY.

3.5. B Yupexaenun nomyckaercs:

a) opopMJICHHE OJHOTO IEPBUYHOIO YYETHOIO JOKYMEHTa IPHU OCYILUECTBIECHUH HECKOIBKHX
CBSI3aHHBIX MEX1y c000i1 (pakTOB X035 HUCTBEHHON KU3HU;

Ha ocHOBe 0JHOro NepBUYHOrO JOKYMEHTA B OyXI'aJITEpCKOM Y4eTe MOTYT OTPaKaThCsl:

- pa3HbIe OOBEKTHI yUeTa;

- OTJENIbHBIE KOPPECIOHAECHIMN CYETOB Ppa3HbIMU JaTaMHM IPH HACTYIUIEHUU OINpPEAETICHHBIX
COOBITHIA.

0) obopmiieHHE OJHMM TICPBUYHBIM YYETHBIM JOKYMEHTOM (BEJOMOCTHIO) COBOKYITHOCTH
OJTHOTUIHBIX (PAaKTOB XO35IIICTBEHHOMN >KU3HN/COOBITHH 1O pa3HbIM KOHTpareHTaMm;

B) 0()OpMIIEHHE OJHHUM IEPBUYHBIM YUETHBIM JTOKYMEHTOM COBOKYIMHOCTH OJAHOTHIHBIX (haKTOB
XO3AWCTBEHHOHN >KHW3HHU, MPOHM3OLICAIINX B OJHOM KaJCHIAPHOM Mecsle, 1Mo pa3HbiM oO0bekram HDA.
OnHUM NEPBUYHBIM JOKYMEHTOM MOT'YT ObITh O(OPMIIEHBI CIIEAYIOIINE OJHOTUIIHbBIE (PAKTHI:

- IpUHSATHE  pElIeHHs O  TIOCTAaHOBKE Ha  OamaHCOBBIA  ydueT  00bekToB  HODA,
IpHUOOPETEHHBIX/CO3/JaHHBIX B TEYEHHE OJJHOI'O KAJIEHAAPHOIO MecALa,;

- IPUHSATHE pEIIeHUS O CIUCAaHWM MaTepUANbHBIX 3alacoB, OJIAHKOB CTPOH OTYETHOCTH,
M3pacXO0JI0BAHHBIX (TOTPEOJICHHBIX) B TEUEHUE OJHOTO KaJICHIaPHOTO MecsLa.

3.6. IlepBuuHble TOKyMEHTBI, TpEeOYIOIIME MpEI3aroNHeHNus, (HOPMUPYIOTCS B CIEAYIOIEM
MOpsJIKE:

a) OTBETCTBEHHOE JINIO byxranrepun caMoOCTOATENbHO CO3JaeT MEPBUUYHBIA JOKYMEHT, BHOCUT B
HETO BCE HEOOXOAMMBIC NaHHBIC/CBEICHUS W3 PETUCTPOB OyxydeTa W TepeaaeT 'mpea3anoHEHHBIH"
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JOKYMEHT HMHOMY OTBETCTBEHHOMY JIMIly (JIUIly, OTBETCTBEHHOMY 3a (POPMHUPOBAHHE TOKYMEHTA) IS
3aBepUICHUS ero GOPMUPOBAHUS U TTOATTUCAHUSL.

0) TOKYMEHT (OPMUPYETCS JIMIIOM, OTBETCTBEHHBIM 33 €r0 CO3JaHHE, a 3aTeM HalpaBIseTCs MpU
HEOOXOAMMOCTH ISl 3allOJHEHUs] WHBIM OTBETCTBEHHBIM JIMIIOM M3 COCTaBa byxrantepuu B YacTu
MHGOPMAIMM U3 PErHCTPOB OyXranTepckoro ydera. Takoil cmoco® mpen3arnoiHeHHs JOKyMEHTa
IpeAaroaracT BHECEHHE B YK€ COPMHUPOBAHHBIN TOKYMEHT NAHHBIX M (WJIM) OTAEIBHBIX PEKBH3HTOB
JOKyMEHTa HWHBIM JIMIOM, €CIM JIMIO0, OTBETCTBEHHOE 3a COCTABJICHHE JIOKYMEHTa, HE HMEeT
BO3MOXKHOCTH/JIOCTYIIA CAMOCTOSITENIbHO BHECTH B JOKYMEHT HEOOXOAWMBIC JaHHBIE W3 PETHCTPOB
Oyxyuera.

[lepeuenb JOKYMEHTOB, TpeOyIOUIMX TpEN3aloiHEHHs, a TaKkKe OTBETCTBCHHBIC 32
npeaA3arnoJHCHUE MCPBUYHBIX AOKYMCHTOB JIMIA U CPOK HNPCA3AIIOTHCHHUA YCTAaHABJIMBACTCHA Fpa(bI/IKOM
JnoKymeHTooOopoTta. [Ipu 3TOM y JuIl, OTBEHYAIOMIMX 3a NPEA3aroJHEHUE JOKYMEHTOB, TOJKHO OBITH
o0ecreyeHo MMpaBo JOCTya K COOTBETCTBYIOMIEH 0a3e NaHHBIX MM MPEIOCTABICHBI PACIIMPEHHbIE MTpaBa
(npu HEOOXOAMMOCTH).

WupopMupoBaHHEe OTBETCTBEHHOI'O JIMI[A W3 cocTaBa byxrantepum o0 HE0OXOIMMOCTH
Hpe3aloHEHHUs] JOKYMEHTa OCYILECTBIIAETCS OMHUM U3 CIIEAYIOIINX CIIOCO00B:

- HalIpaBJICHUEM TEKCTOBOI'O COOOIICHUS O HEOOXOIMMOCTH IPEA3aNlOIHEHUS II0CPEICTBOM
AIIEKTPOHHOM TOYTHI, MECCEH/IKEPOB, KOPIIOPATUBHBIX YaTOB U T.I1.;

- HalpaBJICHUEM DJICKTPOHHOTO OIIOBELICHHS B TPOTPAMMHOM ITPOJIYKTE.

WudopmupoBanue Jmuila, OTBETCTBEHHOTO 3a (OpMHUpPOBaHHME JOKYMEHTa, 00 OKOHYaHUU
IpEI3anodHEHUs JOKYMEHTa OCYIIECTBISIETCSI B aHAJIOTMYHOM  TOPSAKE, YKa3aHHOM  BBILIE,
HEMOCPEACTBEHHO I10CJIE€ 3aBEpILICHUS NMPEeA3aloJHEHHs] MEePBUYHOIO JOKYMEHTa, HO HE IO3]Hee JHS,
CJIEIYIOILIETO 3a THEM IIPE3aIl0JIHEHNS.

3.7. K 6yxrantepckomMy y4eTy NpUHUMAIOTCS:

a) JIEKTPOHHBIE JJOKYMEHTHI;

0) opuruHabl JOKYMEHTOB Ha OyMa)KHOM HOCHUTEIIE;

B) CKaH-KOMUHU (3JIEKTPOHHBIE KOMIUU JJOKYMEHTOB Ha OyMa)KHOM HOCHUTEJE).

3.7.1. Jlommyckaercsi mepenada B ByXranTepuio OpUTHHAIOB MEPBHYHBIX YYETHBIX JOKYMEHTOB,
oopMIIeHHBIX Ha OyMa)KHOM HocuTene (CoAepKaluxX COOCTBEHHOPYUYHBIE IOANUCH), B OTHOILECHHUH
KOTOpbIX B ['paduke noKymMeHTOOOOpOTa yKa3aH BHJl IPEACTABIAEMOrO IOKYMEHTAa «CKaH-KOIHUS»,
€)KEMECSIYHO He Mo3JHee 5 pabouyux JHEH mocie 1aThl OKOHYaHHUs Mecsla, B KOTOPOM CKaH-KOIUHM TaKuX
JIOKyMEHTOB ObLIM mpenocTtaBieHbl B byxranteputo. Ilepemaua JOKYMEHTOB OCYIIECTBISIETCS C
odopmuenuem Peectpa cnaum noxkymeHToB (¢. 0504053) B 1ByX 3K3eMILIsApax.

3.7.2. llepenaya B Byxrantepuio OpUrHHAJIOB MEPBUYHBIX YYETHBIX TOKYMEHTOB, O(OPMIICHHBIX
Ha OyMa)KHOM HOCHUTENe (COAEpKalluX COOCTBCHHOPYYHBIC TIIOJANUCH), TPEJOCTABICHUE KOTOPBIX
cormacHo ['paduky mOKymMeHTOOOOpOTa MPEAYCMOTPEHO B BHIE «OYMaKHBIX» JOKYMEHTOB,
OCYILECTBIISIETCS O€3 JOMOJHUTEIBHON Tepeadn CKaH-KOTHIA TaKUX NMEPBUYHBIX YUETHBIX JTOKYMEHTOB.
[lepenaya moOKyMeHTOB ocymiecTBiseTcs ¢ ohopmieHuemM Peectpa cmaum mokymentoB (. 0504053) B
JIBYX 9K3EMILUISIPax B CPOKH, YCTAHOBJICHHBIE ['padukoM 1oKyMeHTOOOOpOTA.

[Ipy OTCYTCTBMU BO3MOXKHOCTH JIMIIOM, OTBETCTBEHHBIM 3a (QopMuUpoBaHUE U  (WIJIH)
NPEOCTaBICHNE JOKYMEHTa Ha OYMa)KHOM HOCHUTEIE, CBOCBPEMEHHO Tepe/iaTh OPUTHHAN JIOKyMEHTa B
Byxranreputo, Takoe JUIO B IENAX COOTIOACHIS CPOKOB, YCTAaHOBIEHHBIX | padukoM JOKYMEHTOOOOpOTA,
JIOJDKHO TIPEIOCTaBUTh B ByXrantepuro 3J1eKTPOHHYIO KOMHUIO JJOKYMEHTa (CKaH-Komuio). [IpegocTaBnenue
CKaH-KOIIMHN HE OCBO60)KI[aCT OTBCTCTBCHHbLIX JIMI] OT O6$I3aHHOCTI/I npeacTaBuThL B EYXI‘aJITepI/IIO
OpHUTHHAJ JIOKyMEeHTa, chopMupoBaHHOTO Ha OymMakHOM HocuTelne, B TeueHue 10 (mecstr) pabounx qHer
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C MOMEHTa IpPEIOCTABJICHUSI CKaH-KOIMM TAaKOro JOKyMEHTa. B cilydyae HapyleHHs yKa3aHHOIO CpoKa
JUIy, TPEeJOCTAaBUBIIEMY CKaH-KOIMIO, HampaBisiercss TpeboBanue [nmaBHOro Oyxrantepa/MHOTO
YIOJIHOMOYEHHOT'0 MM JIMLa B MOPSIIKE, IPEAYCMOTPEHHOM I1. 4.4 HacTosiuux [IpaBui.

3.8. DACKTPOHHBIA JOKYMEHT, NOJNHCAHHBIA KBaTH(PHUIMPOBAHHON HJIEKTPOHHON TMOJIHCHIO,
MPUHUMAETCS K OyXTaaTepCKOMY y4eTy MpPU OJTHOBPEMEHHOM BBIITOJIHEHUU CIICIYIOIINX YCIOBHIA:

- IOKYMEHT UMEET BCE PEKBHU3UTHI, MPEIYCMOTPEHHbIE YHUPHUIMPOBAHHOW (HOPMOIl TOKyMEHTa,
IpU OTCYTCTBHM YHU(PUIIMPOBAHHOW (OPMBI - 00sI3aTENbHBIE PEKBU3UTHI, MIPEIYCMOTPEHHBIE MYHKTaMU
2.5 n 2.7 nacrosawmux [Ipaswui;

- TOKYMEHT MOJMUCaH AeUCTBYIOIUM(MHU) cepTUhUKATOM(aM1) JJIEKTPOHHOM MOIHCH;

- TOKYMEHT 3apeructpuponat B CO/I;

- P COCTAaBJICHUM M TOJIUCAHUHM JOKyMeHTa Obuid coOmtofieHbl TpeboBanus DeepanbHOrO
3akona ot 06.04.2011 N 63-®3 "O06 snexkrponHoM noganucu" (ganee - 3akon N 63-D3).

3.9. [lepBuuHble  yuyeTHble JOKYMEHThl, oOQopmiieHHble Ha Oymare, NpPUHUMAKOTCI K
OyXrajaTepckoMy y4eTy MpH OJTHOBPEMEHHOM COOJIIOACHUH CIEYIOINX YCIOBUI:

- OTpaXXEHMsI B HUX BCEX PEKBU3UTOB, MPEIYCMOTPEHHBIX YHUPHUIMPOBAHHON (POPMOI TOKYMEHTAa,
IpU OTCYTCTBUM YHU(PULIUPOBAHHON (OPMBI - 0053aTEIbHBIX PEKBU3UTOB, NPETYCMOTPEHHBIX MyHKTAMHU
2.5 u 2.7 nacrosmux [IpaBwui;

- IpY HAJMYUM Ha JOKYMEHTE COOCTBEHHOPYUHOU moanucu PykoBoauresns (YOJTHOMOYEHHBIX UM
Ha TO JIWII).

be3 moanucu PykoBoautens u ['maBHoro Oyxranrepa (YMOJTHOMOYEHHBIX UMM Ha TO JIMI) He
MPUHUMAIOTCS K OyXTalITEPCKOMY YUETY:

- IEHE)KHBIE U PACUETHBIE JJOKYMEHTHI;

- TOKYMEHTHI, ohopmirsitoniiue ((MHAHCOBBIE BIIOKCHHSI;

- IOTOBOPBI 3aliMa, KPEAUTHBIE IOTOBOPHI.

HckmtoueHne - JOKYMEHTHI, MOJIUChIBAEMble PYKOBOAMUTEIEM OpraHa rocyJapCTBEHHOM BIIACTU
(rocylapcTBEHHOT'O OpraHa), OpraHa MECTHOI'O CaMOYIIPaBJICHUs, 0COOCHHOCTH O(QOPMIIEHHUS KOTOPBIX
OTIPEIENIAIOTCS 3aKOHOAATEbHBIMU U (UJT) UHBIMH HOPMATHUBHBIMH NMPAaBOBBIMU akTamMu PO.

B cnyuasx pasHormacuii Mexxay PykoBoaurtenem u ['maBHBIM OyXraiaTepoM MO OCYIIECTBICHHIO
OTJEJIbHBIX (PAKTOB X03HCTBEHHOH JKU3HU, YKa3aHHbIE JOKYMEHTBI MOTYT IPUHUMATHCS K UCIIOJIHEHUIO U
yuety 6e3 noanucu ['maBHoro Oyxrantepa. OCHOBaHHEM Il TAKOTO poja JNEHCTBUN JAOKHOCTHBIX JIHII
Byxrantepun MoeT ObITh TOJIBKO MUCBMEHHOE pacnopsikeHne PykoBoaurens (ynoJHOMOUYEHHOIO UM Ha
TO JIMIA), KOTOPbII HECET EAUHOINYHO OTBETCTBEHHOCTD, IPEAYCMOTPEHHYIO 3aKOHOAATENLCTBOM PD, 3a
OCYIIECTBIICHUE COOTBETCTBYIOLICH ONEPALIUN.

3.10. CkaH-KONIUU JOKYMEHTOB MPHUHUMAIOTCS K OyXraiaTepckoMy y4eTy TOJIbKO MpH YCJIOBUHU
MOJMUCAHUSI WX YCHJICHHOW KBaTU(PUIIUPOBAHHOW 3JICKTPOHHOW IOANMKMCHIO JIOJDKHOCTHBIM JIHIIOM,
OTBETCTBEHHBIM 32 COOTBETCTBHE TAKON CKaH-KOMHUH MOATUHHUKY TOKYMEHTA.

OTBETCTBEHHOCTh 32 COOTBETCTBHE CKAH-KOMUHU IMOUIMHHUKY JOKYMEHTa BO3JIaraeTcsi Ha JIUIO,
OTBETCTBEHHOE 32 O(popMIIeHHE YKa3aHHBIM JOKYMEHTOM (haKTa XO35UCTBEHHON KU3HU.

3.11.B peructpax OyXraaTepckoro yd4eTa JaHHBIE OTPAXalTCI B  XPOHOJOTHYECKOM
[IOCJIEIOBATEIBLHOCTH, C FPYIIIMPOBKOI 110 COOTBETCTBYIOLMM CUETaM OYXTaJaTepCKOIo y4yeTa.

Peructpel OyxyueTa MHOJIUCHIBAIOTCS JIMIIOM, OTBETCTBEHHBIM 3a (hOpMHpOBaHHE OKYMEHTa
(OTBETCTBEHHBIM UCTIOJHUTEIIEM), a TAK)KE WHBIMU JIUIIAMH, TTOJITUCH KOTOPBIX MPEIYCMOTPEHBI POPMOii
JIOKyMEHTA.

[Tpu hopMHupOBaHUH PETHCTPOB OYXTAITEPCKOTO y4eTa Ha OyMakHOM HOCHTEIIE:

- JUCTHI PETUCTPOB JIOJKHBI OBITH COPOILIIOPOBAHBI U IPOHYMEPOBAHBI;

- KOJIMYECTBO JIUCTOB JOJDKHO OBITh 3aBepeHO PykoBomurenem u [7aBHBIM OyXraiarepoMm W
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CKPEIUICHO MEYaThI0 YUPEKACHUs (IIPH HAJTUUUHN).

3.12. He nonyckaetcst IpUHATUE K OYXTalITEPCKOMY YUETy CIAEAYIOLUMX JOKYMEHTOB, COAEPKAIINX
WCIIPABIICHUS:

- TOKYMEHTOB, O(OPMIISIOIINX OIepalui ¢ HATWYHBIMU AcHexkHbIME cpeacTBamu (IIKO, PKO,
OObsBIeHNS HA B3HOC HATMYHBIMHU U UHBIX JOKYMEHTOB);

- TOKYMEHTOB, 0()OpMJISIOLIUX ONepaliy ¢ OE3HATMYHBIMU JIEHEXKHBIMU CPEJICTBAMU;

- OJIaHKOB CTPOTOM OTYETHOCTH.

B uHBIX EpBUYHBIX (CBOJAHBIX) YUETHBIX JJOKYMEHTAaX UCIIPaBJICHUS JOIYCKAIOTCS.

3.12.1. Ilpu ucnpaBieHUH MEPBUYHBIX JTOKYMEHTOB, CO3aHHBIX/0()OPMIICHHBIX B YUPEKICHUN Ha
Oymare, cTuUparh, MOAYMILATH, HCIOJIb30BATH KOPPEKTUPYIOLIYIO KHMJIKOCTh 3ampelieHo. BHeceHue
UCTIPABJICHUH B MEPBUYHBIC (CBOJHBIC) YUETHBIE JOKYMEHTHI, 0()OpPMIICHHBIE HA Oymare, OCyIIeCTBISIETCS
B CJIEIYIOILIEM OPAJIKE:

a) 3a4epKHYTh OJHON YEPTOW HUCIHPABIIEMYIO 3alUCh WIM CyMMY TakK, 4TOOBI MOXXHO OBLIO
IIPOYUTATH 3aUYEPKHYTOE.

0) Haanucate Haj 3a4epKHYTHIM NIPaBUIILHOE COZIEPKAHNUE JOKYMEHTA U CYMMBI.

B) lloamucate TemMu JUIAMM, KTO HW3HAYaJIbHO TMOAMMCHIBAN JOKYMEHT (NpH HaJIMYUH
BO3MO>KHOCTH), YKa3aTh:

- "UcnpasnenHomy Beputs' uinu "HcnpasieHo";

- (haMHUITUIO M MTHULIMAJIBI JIMIL, TOJMUCABLINX JJOKYMEHT;

- 1aTy UCTIPABIECHUS

- UHbIE PEKBU3UTHI, HEOOXOAUMBIE IS MACHTHU(PUKAIUN YKa3aHHBIX JIHUI (HapUMep, peKBU3UTHI
JIOBEPEHHOCTH/TIPUKA3a, COIJIACHO KOTOPOH(OMY) OHHM HaJelIeHbl MOJHOMOYHMSMH Ha TOIMHMCAaHUE
OTIPEICTIEHHBIX JOKYMEHTOR).

B caywae, ecnu Jnno, WM3HAYaJIbHO MOJIMCABIIEE IJOKYMEHT, Ha MOMEHT BHECEHHsS B HETO
WCIIPaBJIEHUN YBOJICHO, WJIM HAXOAWTCS B JUIMTEIILHOM OTHycke/Ha OonbHU4YHOM (Oonee 30 mHeit),
3aBEpEHUE MCIPABICHUNM OCYIIECTBISAETCS MHBIMU COTPYAHMKaMHU YUpPEXACHMs, HA KOTOPbIE B MOMEHT
KOPPEKTUPOBKH BO3JIOKEHBI 00S13aHHOCTH 110 (POPMUPOBAHUIO TAKUX IOKYMEHTOB.

3.12.2. HcnpaBneHuss B OJIEKTPOHHBIA JIOKYMEHT, TIOJMUCAHHBIA KBATH(PUITUPOBAHHON
AJIEKTPOHHOM TMOJIMCBHIO, HE BHOCSATCS, TaK KaK A3TO MPUBEAET K HApYLIEHHIO €ro LEJIOCTHOCTH.
H3menenue nHpopmManum, coaepKamencss B 3JEKTPOHHOM JTOKyMEHTe (MepBUYHOM YYETHOM JOKYMEHTE,
peructpe OyxyueTa), OCYIIECTBISICTCS TIyTeM CO3/JaHUSA KOPPEKTHPYIOIIETO0 JOKYMEHTa W/WIH
aHHYJIMPOBaHUS MEPBOHAYAIHLHO CO3JaHHOTO AJIEKTPOHHOTO TOKYMEHTA.

He nonyckaercs ynanenue u3 COJl aHHYIMpOBAaHHOIO 3JIEKTPOHHOIO JOKYMEHTA, TaK KakK B
OTIpE/ICICHHBII MOMEHT BPEMEHHM OJTOT OJCKTPOHHBIA JOKYMEHT HMeEJ OPUIUYECKYI0 CHIy, T.€.
MOJTBEPXK /1Al HATMYHE 00BEKTa OyXralTepcKoro y4eTa |/uill MoKa3aTelld, OTPaKeHHBIE B OTYETHOCTH.

3.13. TlpueM AOKyMEHTOB, OGOPMIICHHBIX HAa OyMa)KHOM HOCHUTENIE, OT KOHTPareHTOB
OCYILIECTBIISICTCS CITYK00M JeTONPONU3BOCTBA.

Ecnu MOKyMEHTBI MONYYeHBI COTPYIHUKAMH YUPEKICHHUS WHBIX CTPYKTYPHBIX IMOJpa3IeICHU,
OHH TaKKe TPEAOCTABIISIOTCS B CIIYXKOY J1€TONPOU3BOJICTBA IS PETUCTPAIIMU BXOASAIICH JOKYMEHTAIHH.

3.13.1. IlepBuuHble DOKYMEHTHI, O(OPMJICHHbIE KOHTpareéHTaMd B OyMa)XHOM M 3JIEKTPOHHOM
BUJC (IBYXCTOPOHHHME JIOKyMEHTHI), TIPU3HABaTh OIMMOOYHBIMH B OJHOCTOPOHHEM IOPSIKE
(KOpPEKTHUPOBATh) HETIB34.

B nepBuuHBIE TOKYMEHTHI, 0()OpMIICHHBIE KOHTpAareHTaMu Ha Oymare, BHOCHTH HCIIPABIICHHUS HE
Jonyckaercsi. B TakoM cityyae OTBETCTBEHHBIH 3a MOTyYeHHE JOKYMEHTOB U3BHE COTPYIHUK YUpPEkKIECHUSI
B paMKax [eJIOBOTO JOKYMEHTO00OpOTa JOJDKEH HOATOTOBUTH OOpalleHHe B aJpec KOHTPAreHTa C
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MPEJIOKEHUEM O BHECCHHH WCIPABICHUN B TPEJOCTABICHHBIM paHee JOKYMEHT WM €ro 3aMeHe Ha
KoppekTupyromuii. OOpalieHue cocTaBisieTcsl B CBOOOIHON MUChbMEHHON (opMe Ha pupMEHHOM OJlaHKe
YupexaeHus ¢ perucTpanueil HCXOASIIEro HoMepa.

HcnipaBiieHue paHee COCTaBIECHHOTO JIBYCTOPOHHETO JOKYMEHTa, O(OPMIICHHOTO B AJICKTPOHHOM
BUJIE, OCYIIIECTBIISETCS

- IPY HAJIMYUAW TEXHHUYECKOW BO3MOXKHOCTH - IIYTEM aHHYJIMPOBAHUS 3JIEKTPOHHOTO JIOKYMEHTA C
MCIIOJIb30BaHUEM TIPOTpaMMHOTr0 obecrieueHwust oneparopa 3/10;

-TpU  OTCYTCTBUM TEXHHYECKOW BO3MOXKHOCTH - IIyTeM 3aKJIIOYCHHS COTJAIICHHUs 00
AHHYJTHPOBAHUH SJICKTPOHHOTO JOKYMEHTa B OyMaKHOM BHUJIE.

3.13.2. OrcyrcTBHE B EPBUYHOM JIOKYMEHTE I1€YaTH KOHTPAreHTa HE SIBJISIETCS OCHOBAHUEM IS
HENPUHATHA K Y4eTy MPOU3BEJIEHHBIX PAcXOJ0B M HE ONpoBepraeT (akra COBEPIICHUS XO35HCTBEHHON
orepalnuy, €ciid HaJu4ue OTTHCKA NeYaTu HE SBIAETCS 00s13aTENbHBIM PEKBU3UTOM (OPMBI JOKYMEHTA.
[lepBuyHbIe TOKYMEHTHl KOHTpPareHTOB O€3 Me4aTd MPUHUMAIOTCA K OyXrajaTepcKkoMy ydeTy B oO0IlieM
nopsiake. [Ipu HanuuMm coMHEeHU# MmpoBepka (hakTa COBEPIICHMS OIEpally OCYIIECTBISETCS B paMKax
BHYTPEHHETO KOHTPOJIA.

3.14. B nokyMeHTax 0 mpHUeMKe, UHBIX JJOKYMEHTaX, 0OpOpPMIIIEMBbIX NTPH UCIIOJHEHUHU JOTOBOPOB U
KOHTPAKTOB, CTOMMOCTHBIE IIOKa3aTell JOJKHBI OTpa)kaThCs B pyONsix U Komedkax (B pyonsx c
TOYHOCTBIO J10 BTOPOT'O JECATUYHOIO 3HAKA I1OCIIE 3aSTOM).

3.15. B peructpax OyXraaTepckoro y4eTa He IOMYCKAIOTCS HCTPABICHHS], HE CAHKIIMOHUPOBAHHBIE
JUIIaMH, OTBETCTBEHHBIMH 3a BEJICHHE YKa3aHHOTO peructpa. Mcmparnenuwss B peructpax Oyxydera
JIOJKHBI COJIepKaTh:

- IaTy UCTIPABJICHHSI;

- IOMNIKCH JIII, OTBETCTBEHHBIX 3a BEJIEHUE KOHKpeTHOro peructpa (c ykazanuem @.M.0. nubdo
WHBIX PEKBU3UTOB, HEOOXOAUMBIX TSI HACHTU(DUKAIIUYA dTUX JIUIT).

3.16. K OyxrajrepckoMy ydeTy HPUHMMAIOTCS IEpPBUYHbIE (CBOAHBIE) YYETHBIE TOKYMEHTHI,
COCTAaBJICHHBIE HA PYCCKOM SI3BIKE.

[lepBuyHble (CBOIHBIE) yYETHbIE JOKYMEHTBI, COCTABICHHBIE HA MHBIX S3bIKaX, JOJKHBI MMETh
IIOCTPOYHBIN IIEPEBOJ] HA PYCCKUM SI3BIK.

OO0s13aHHOCTD IPEAOCTABUTH OCTPOUYHBII MEPEBO NEPBUYHOTO JOKYMEHTA BO3JIaraeTcsl Ha JIMLO,
OTBETCTBEHHOE 3a IPEJCTABICHNE OPUTHHAJA IOKYMEHTA, COCTaBIEHHOIO Ha NHOCTPAaHHOM SI3bIKE.

IIpn mepeBoje NOKYMEHTOB JOIYCKA€TCSl COXPAHATH HEKOTOPBIE CJIOBA HA MHOCTPAHHOM S3BIKE,
€CJIM OHU SIBJIIOTCS 3apETMCTPUPOBAHHBIM TOBAapHBIM 3HAKOM WJIM MX 3HAUEHHUE AJI MOATBEPKACHUS
(akTa X035ICTBEHHON )KU3HNU/PACXOJOB HECYILIECTBEHHO.

ITocTpouHBlli MEpPeBOJ MEPBUYHBIX YUETHBIX JOKYMEHTOB, COCTaBIEHHBIX Ha MHOCTPAaHHBIX
A3BIKAX, OCYILECTBIISIETCS S

- OTBETCTBEHHBIM JIULIOM YUYPEKICHUS, HAJIEJICHHBIM COOTBETCTBYIOIUM IOJHOMOYHEM B paMKax
UCTIOJIHEHUS IOJIKHOCTHBIX 00513aHHOCTEH;

- CaMOCTOSITEJIBHO JIMIIOM, TIPEJOCTAaBUBLIMM JIOKYMEHT (1OJ €ro OTBETCTBEHHOCTb 3a
KOPPEKTHOCTh JJAHHOTO NEPEBOIA);

- CHCLIMAJIN3UPOBAHHON  OpraHu3alMell Ha  OCHOBAHMM  3aKIIOYEHHOIO  JIOrOBOpa  Ha
IIPEIOCTABIICHUE YCIIYT 110 IIEPEBOAY;

- IpoeCCHOHATTFHBIM IEPEBOTYMKOM Ha JOTOBOPHOW OCHOBE.

IIpaBUIBHOCTB NTEPEBOIA YIOCTOBEPSAETC:

- 1aTOH MepeBo/ia ¥ MOANNCHIO IEPEBOUNKA C €€ PacIIn(POBKOH;

- yKa3aHHMEM  pPEKBU3MTOB  JIOKYMEHTa,  YAOCTOBEpPSIOIIEro  CIHelualbHoe  00pa3oBaHUe
NEePEBOTUHKA;
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- IPWJIOKCHUCM  KOIIMKU  JOKYMCHTA, MOATBCPKAAOMICTO COOTBETCTBYIOIICC 06pa30BaHI/I€
MEPEBOAYHKA,

- UHBIMH TOKYMCHTaMMU.

HepeBOIL (1)I/IHaHCOBBIX JOKYMCHTOB OOIIOJTHUTECIIBHO 3aBEPACTCA HOTAPHUYCOM.

HepeBO):[ COCTAaBJCTCA B BHUAC OTACJIBHOI'O OOKYMCHTAa C YKA3aHUCM KOJIMYCCTBA JIMCTOB U
MMPUKJIAAbIBACTCA K IICPBUYHBIM JOKYMCHTAM, O(bOpMJ'ICHHBIM Ha MHOCTPAHHOM A3bIKC.

3.17. B YupexxaeHun NPUMEHSIOTCSA €IMHbIE CIIPAaBOYHUKM (KJIACCU(PUKATOPHI), HEOOXOIUMBIE U
UCIOJIb3YEMbIE ITPU paboTe ¢ OyXTranTepCKUMU JOKYMEHTaMHU.

EnuHple crpaBOYHUKM cofep)kaTcsi B MH(POPMALMOHHOM cucTeme, oOecleuMBarolieil BelleHUe
Oyxranrepckoro ydera (Oyxranrepckoil mporpamme). dopmMupoBaHue CIPaBOYHUKOB OCYIIECTBIISAECTCS
JIMIIaMH, OTBETCTBEHHBIMU 3a BEJICHHE OyXrajTepcKoro yyera.

Kaxnplif U3 y4acTHHKOB JOKYMEHTOOOOPOTa MMEET a0CONIOTHBIE IMpaBa Ha JOCTYII KO BCEM
CIIPABOYHHMKAM, 3a HCKIIIOUEHUEM CBEIEHUH, COCTABIAIOIIMX IE€PCOHAIBHBIE JIaHHBIC, A TAKKE MOKET
MHULUUPOBATh pabOTy 1O BHECEHHUIO M3MEHEHUH (YyTOUHEHUMH, NOMOJIHEHWH) B CHPABOYHUKU B ILIEJIAX
MOJIEP/KAHUS CIIPABOYHHUKOB B aKTYaJIbHOM COCTOSHUU.

BHeceHnne n3MeHeHUIl B CIIPaBOYHUKU N0 MPEIOKEHUIO MHBIX YYaCTHHKOB JOKYMEHTOOOOpOTa
OCYILIECTBIISIETCSI OTBETCTBEHHBIM JIMIIOM byxranrtepun B Teuenue | (oxHOro) pabouero JHS CO AHA
MOCTYIJIEHUSI COOTBETCTBYIOIIEH WH(POPMAIIMK B BHJAE CIYKEOHOW (JIOKJIaJHOM) 3amuCKA OT
OTBETCTBEHHOI'0 YUYaCTHHMKA JJOKYMEHTOO0OpOTa.

OtBeTrcTBeHHOE JMI0 byxrantepuu B Lensx akTyalu3aluy eIMHbIX CIIPABOYHUKOB COTJIACOBBIBAET
¢ I'maBHBIM OyxrantepoM (MHBIM YHOJHOMOYEHHBIM JIMLIOM) PEKBU3UTHBIM cocTaB (cojepiKaHue)
CIIPABOYHUKOB. YTOYHEHHUS M JOIOJIHEHUS B CIPABOUYHUKH BHOCSTCS OTBETCTBEHHBIM JIUI[OM
Byxrantepun o Mepe He0OXOAMMOCTH C YUETOM MOJI0KEHUH, U3TI0’KEHHBIX BBIIIE.

Hanonnenne Ttakux copaBouyHukoB, kak "Kontparents!", "JloroBopsl u oOs3aTenbcTBa'
OCYILECTBIISIETCSI ~ yJaCTHUKAMH  JIOKyMEHTOOOOpOTa  CaMOCTOSITEIbHO B~ COOTBETCTBUH  C
MPEAOCTABICHHBIMU MTPaBaMH JIOCTYIIA K OyXTraaTepcKoi mporpaMmme.

OTBETCTBEHHOCTh 3a TPEACTABICHHWE CBEACHUH B IeNAX (OPMHUPOBAHUS U aKTyaJU3alUH
CIIPAaBOYHHUKOB B YaCTH, Kacaromencss coTpyaHukoB Yupexaenus (PO, nomkHocTh, nHasg HHPOpMAIus)
BO3JIaraeTcsi Ha KaJpoBYIO CIY)K0Yy YUpeKIeHHUs.

3.18. Pabora ¢ mepcOHATbHBIMH JAHHBIMH B YUpPEXKIEHUH OCYILECTBIISIETCS Ha OCHOBAHUU
OTAETBHOTO aKTa YUpeXIeHHs, pa3padOTaHHOTO M YTBEPXKICHHOTO B IENSAX MCIOTHEHUs DeiepanbHoro
3akoHa or 27.07.2006 N 152-®3 "O nepcoHanpHbBIX NaHHBIX", a Takke riasel 14 TK P®. Hopmamn
JTAHHOTO JIOKAJIBHOTO aKTa PEryIHPYIOTCS OTHOIICHHUS, CBSI3aHHBIE ¢ 00paObOTKOI NEepCOHAIBHBIX JaHHBIX,
BKITIOUAIOIIUE B c€0s1 OCYIIECTBIIEMbIE B YUPEKIACHUH JICUCTBUS 110 MOIYICHHUIO, 00paboTKe, XpaHEHHUIO,
nepenavye IMEPCOHANBHBIX JAaHHBIX COTPYIHHKOB WJIM WHOMY HMX HCIIOJIB30BAHHUIO, C IIETBIO 3aIUTHI
MEPCOHATBHBIX TaHHBIX COTPYIHUKOB OT HECAHKIIMOHMPOBAHHOTO JIOCTYIIA, a TAK)KE HEMPABOMEPHOTO MX
UCTIOJIb30BAHUS U YTPATHL.

3.19. ®opmupoBaHne  OYXTajJTEpCKHX  JOKYMEHTOB CO  CBEICHHUSIMH,  COCTABJISIOIIUMHU
TOCYJIapCTBCHHYIO TaifHy, OCYIIECTBISIETCSI 000COO0JIEHHO ¢ coOmojaeHueM HopM 3akoHa P® ot
21.07.1993 N 5485-1 "O rocynapcTBeHHOI1 TaiiHe".

[TonroroBka, 00paboTKa M pa3MHOXKEHHE IOKYMEHTOB, COJEPKAIIMX CBEJCHUS, OTHECCHHBIX K
rOCYJapCTBCHHOM TaliHe, OCYILECTBIISETCS TOJBKO HAa CEPTUGUIIMPOBAHHBIX CPEIICTBAX BBIYMCIUTEILHOU
TEXHUKH, PACIIOTI0KEHHBIX B CIICIIHATHLHOM ITIOMCIICHHH Y UPEIKIACHHUS.

MepornpusiTusi, CBS3aHHBIE C CO3lIaHHEM, MPOBEPKOH, COIJIACOBAaHUEM, MOJITHCAHUEM,
VTBEPKACHUEM W OTPAKEHHUEM B OYXTaJTepCKOM ydYeTe JOKYMEHTOB, COJICpPKAIIMX TOCYAapCTBEHHYIO
TaiiHy, OCYIICCTBISIOTCS HMCKJIFOUUTEIBLHO B TOPSAIAKE W B COOTBETCTBHM C HOPMAaMH HHCTPYKIIHH,
peTIaMEHTHPYIOIIEH TMOPSI0OK pabOThl ¢ TOKYMEHTAMH, COACPKAIIMMH O0COOO0N BaKHOCTH, COBEPIIICHHO
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CCKPCTHBIC U CCKPCTHBIC CBCICHUS.

3.20. YBenomieHHE 0 iepexoe Ha (GOPMUPOBAHUH JOKYMEHTOB B BHJIC AJICKTPOHHBIX JIOKYMEHTOB
(mamee TarKke - YBEJIOMIIGHHE O TIPUMECHEHUHM JJICKTPOHHBIX JIOKYMEHTOB, YBEJOMJICHHE) MOXKET
(GbOopMHUPOBATHECS B OTHOIICHUH KaK OAHOW YHUDHUITUPOBAHHON (DOPMBI MEPBUIHOTO YICTHOTO JTOKYMCHTA,
peructpa OyXTaJTepcKoro y4era, TaK W HECKOJBKHX YHU(PHUIIMPOBAHHBIX (POPM TMEPBUYHBIX YYETHBIX
JIOKYMEHTOB M PETUCTPOB.

B YBenomiieHHM O NPUMEHEHHMH AJICKTPOHHBIX JTOKYMEHTOB JOJDKHA COJICPIKATHCS CIICAYHOIAs
UHpOpMALIUS:

a) HANMCHOBaHHE YHU(DHUIIMPOBAHHOW (HOPMBI TEPBUYHOTO YYETHOTO JOKYMEHTa, PErucTpa
Oyxrantepckoro ydeta u ko ¢popmsl mo OKY/I;

0) HaumeHoBaHue Mpuka3za Munduna Poccun, KOTOpeIM yTBepxkAeHa yHH(pHUIMpOBaHHAs Gopma
NEPBUYHOTO YYETHOTO JOKYMEHTA, PETUCTPa OYyXTaaTepcKoro yueTa;

B) 1aTa Hayalla MPUMEHEHHs DJJICKTPOHHOTO JIOKYMEHTa YHUQPHUIMPOBAHHOW QoOpMBI - JaTa
nepexoaa Ha (OpPMHUPOBAaHUE MEPBHYHOTO (CBOJHOTO) YYETHOTO JTOKYMEHTA, PErHcTpa OyXraJlTepcKoro
y4eTa, COCTaBIEHHOTO MO YHU(PHUIIMPOBAHHOUW (opMe, B BHAE JIEKTPOHHOTO JOKYMEHTA, MOAMMCAHHOTO
AJIEKTPOHHOMU MOJIIHUCHIO.

3.21. VYBenomieHre O NPUMEHEHHM 3JIEKTPOHHBIX JOKYMEHTOB (POPMHUPYETCS OTBETCTBEHHBIM
COTpyAHUKOM byxranrepun, moamuceiBaercs [JaBHBIM OyXraaTepoM M HampaBiseTcs COTPYAHUKAM
Vupexaenust 1y O3HAKOMJICHHS HE To3aHee deMm 3a 10 (mecsite) paboumx HHEW M0 JaThl Havaa
IIPUMEHEHHUS IEKTPOHHOIO JOKYMEHTa, YKa3aHHoHU B oan. "B" 1. 3.20 Hacrosimux [IpaBui.

C VBenomieHHeM O MPUMEHEHHM OJJIEKTPOHHBIX JOKYMEHTOB JOJDKHBI OBITh O3HAKOMJIEHBI
COTPYAHUKHM YUpeXJEeHHUs, HMMEIOIIMe OTHOUIEHHE K YYeTHOMY nporeccy H (Wiu) o(pOpMIIEHUIO
AJIIEKTPOHHOIO JIOKYMEHTa, MHQOpMAIHUs O KOTOPOM COJEPKHUTCA B YBEIOMJIIEHMH O NPUMEHEHUU
ANIEKTPOHHBIX TOKYMEHTOB.

IIpu HanmpaBiieHMH YBEIOMIIEHHS O NMPUMEHEHUH 3JIEKTPOHHBIX JOKYMEHTOB mnocpenctsoM COJ
COTPYJIHHUK CUMTAETCS O3HAKOMJIEHHBIM C JJaThl HAIIPABJIEHUS €EMY TAKOTO Y BEIOMIICHUS.

[Ipn OTCYTCTBHMM TEXHUYECKON BO3MOXHOCTH HAIPaBUTh COTPYAHUKY ¥YBegomuieHue uepe3 COJI
(akT 03HAKOMJICHHSI JOJKEH OBITh MOJATBEPIKIEH MyTEeM MPOCTABICHUS COTPYIHUKOM YUPEXKICHHS €ro
COOCTBEHHOPYYHON MOANKUCH M JAAThl O3HAKOMJICHHMSI B JIUCTE O3HAKOMJICHHMS K YBEIOMIICHUIO O
NPUMEHEHHUHU 3JIEKTPOHHOTO JOKyMeHTa. O3HaKOMHUTH COTPYIHUKOB HEOOXOUMO C COONIOJIEHUEM CPOKa,
YCTQHOBJICHHOT'O HACTOSIILIUM ITYHKTOM.

3.22.1lo pemennto ['maBHOrOo OyXrajaTepa TMpU YCIOBUHW TEXHOJOTHUYECKOM TOTOBHOCTH
WH(POPMAIIMOHHON CHCTEMBI, 00€CTIeUnBAIONICH BeeHUE OyXTalTepCKOro yueTa B YUpPEKIACHHH, MOTYT
MPUHUMATHCA K y4ETy B BHUJE SJICKTPOHHBIX TOKYMEHTOB MEpPBUYHBIC (CBOJHBIC) YUETHBIE TOKYMEHTHI,
pPETUCTPBI OYXTalNTEPCKOI0 YUETA, COCTABIICHHBIE:

a) Mo yHu(GUIUPOBAHHBIM (popMam, YTBEPKICHHBIM paszjenaMu 2 - 3 MeToIn4ecKuX yKazaHuh K
npukasy Munpuna Poccum ot 30.03.2015 N 52n (Ilpmnoxkenme N 5 k mpukasy Munpuna Poccun
Mundwuna Poccun ot 30.03.2015 N 52h);

0) o HeyHHpUIMPOBAaHHBIM (popmaM, yTBepkaeHHBIM [Ipunokennem N 2 k Y4eTHOI NOJIUTHKE.

[lepexon Ha ¢dopMUpoBaHHME NOKYMEHTOB, yKa3aHHBIX B HacToslleM NyHkTe [IpaBui, B Buze
AJIEKTPOHHBIX JTOKYMEHTOB, OCYILECTBIISIETCS B HOPAIKE, MPeAyCMOTpeHHOM Il. 3.20 - 3.21 HacTosmmx
[IpaBwu.

IlepBuuHble (CBOAHBIE) YYETHBIE JOKYMEHTBI, PETUCTPbl OYXralaTepCKOro y4yeTa, YKa3aHHbIC B
HacrosinieM nyHkTe [IpaBui, MPUHUMAIOTCS K YYETY B BHJE JIEKTPOHHBIX JOKYMEHTOB IPHU YCIOBHH HX
MOJMUCAHUsT KBAUTM(DUIIMPOBAHHON 3JIeKTpOHHOM moamuckio (DLI1) Bcemu ymmamu, MOANMHUCH KOTOPBIX
npenycMoTpeHsl ¢opMoit gokymenTa. lloamucanue AOKYMEHTOB, YKa3aHHBIX B HACTOSIIEM ITYHKTE
[IpaBun, npoctoi anexkTpoHHoi noanuceo (A1) He nomyckaercs.

12/26


https://internet.garant.ru/document/redirect/179139/0
https://internet.garant.ru/document/redirect/70951956/5100
https://internet.garant.ru/document/redirect/70951956/0
https://internet.garant.ru/#/document/70951956/entry/0

3.23. Ilo dakty HampaBiaeHUsT YBEIOMIICHHUS O MMPUMEHEHUU IJICKTPOHHBIX JOKYMEHTOB [ J1aBHBIM
OyxrantepoMm (MHBIM YIIOJHOMOYEHHBIM JIMIIOM) BHOCSATCS COOTBETCTBYHOIIME u3MeHeHUs B ['padux
JIOKyMEHTO000pOoTa.

3.24. IlepBuuHble (CBOAHBIC) YYETHBIC JOKYMEHTBI, PETUCTpbl OyXrajaTepckoro ydera, B
OTHOIIEHUH KOTOPBIX ObUIH CHOPMUPOBAHBI YBEIOMIICHUS O IPUMEHEHUHU JIEKTPOHHBIX JOKYMEHTOB, C
natel, ykazaHHod B moam. "B" 1. 3.20 wnHacrosmmx [lpaBun, ¢dopMupyIOTCS OTBETCTBEHHBIMU
UCIIOJIHUTENIIMU U IPUHUMAIOTCA K yueTy byxrantepueil B Buie 3J€KTPOHHOTO JOKyMEHTA.

B cnywsae mnpenocraBienus B bByxraiarepuio cOpMHpPOBaHHOrO Ha OyMaKHOM HOCHUTENeE
NEPBUYHOTO (CBOJHOTO) YYETHOTO JIOKYMEHTa, PErucTpa OyXraJTepCKOTO ydeTa, COCTABIEHHOTO II0
¢dopme, B OTHOIIEHUH KOTOPOHl COTPYAHUKH OBUIM YBEJOMJEHBI O MPUMEHEHHH 3JIEKTPOHHBIX
JIOKyMEHTOB, IpU 3TOM JaTa (OpMHUPOBaHUS JOKYMEHTa Ha OyMa)KHOM HOCHUTEJE COBIAJAeT C JaToH,
ykazanHo# B noan. "B" 1. 3.20 Hactosmmx [IpaBui, win HacTynuia nocjiae TaKoW JaThl, JOKYMEHT K Y4eTy
He npuHuMaetcs. JIuily, OTBEeTCTBEHHOMY 3a (POPMHUPOBAHUE MPEICTABICHHOIO JOKYMEHTA, HAaIlPaBIISIETCS
YBEIOMJIEHHE O pe3yJIbTaTax BHYTPEHHETO KOHTPOJS B MOPSAKE, MPEAYCMOTPEHHOM I1. 4.4 HACTOALIMX
IIpaBui.

4. Cpoxu ¥ epruoAMYHOCTb COCTABJIEHUS, COIIACOBAHUS, MOANMCAHNS, YTBEPKAEHNS, lepeaun u
00padoTKM TOKYMEHTOB

4.1. Cpoku cocTaBiieHUs, COIJIaCOBaHMA, MOJIMCAHUS, YTBEPXKACHUS, Nepenaud U o0pabdoTKH
NEPBUYHBIX YYETHBIX JOKYMEHTOB M PErHCTPOB JJsi OTPaXEHUS HX B OyXTaJTepcKOM Yydere
yCTaHaBIMBalOTCI B coOoTBeTcTBUU ¢ ['padukom pokymentoobopora (IIpunoxenne N 3 k YueTHou
MTOJINTHKE).

OtBeTrcTBeHHBIE 3a (hopMHpOBaHHE, MOJMNMCAHUE, YTBEp)KIEHUE, Nepenayy U oO0paboTKy TaKux
JIOKYyMEHTOB HECYT IEPCOHAJIBHYI0 OTBETCTBEHHOCTb 3a CBOEBPEMEHHOCTH COBEPILEHUS YKa3aHHbIX
EUCTBUI.

Jomyckaercss odopmiieHHEe NEPBUYHBIX YUYETHBIX JOKYMEHTOB B MHBIE CPOKH IPHU YCIOBHH, UTO
JIOKYMEHTBI, oopMmisitomne (GakTbl XO3SUCTBEHHOM MXHM3HHM, KOTOPbIE MPOU3OLUIM B TEUEHHE OJHOTO
KaJIEHAApHOr0 Mecsla, NpeCTaBleHbl B byxranTeputo He MO3/1HEE JHA 3aKpbITUS JaHHOIO KaJIEHJapHOIO
MeCsLa, YCTAHOBJIEHHOTO B YYETHOM MOJIUTHKE.

4.2. CocTaBieHle NEPBUYHBIX (CBOAHBIX) YUYETHBIX JOKYMEHTOB OCYIIECTBISIETCS C Y4ETOM
MEpPOTPUATHI BHYTPEHHETO KOHTPOJS COBEpIIaeMbIX (PAKTOB XO3SIMICTBEHHOW >XM3HH. BHYyTpeHHUI
KOHTPOJIb, B TOM 4YHCJE€ KOHTPOJb 332 COCTAaBJIEHHUEM OYXTaJITEPCKUX JOKYMEHTOB, OCYILECTBISETCS B
COOTBETCTBUU C YTBEPKIECHHBIM B YupexaeHuu [lonoxennem o BHyTpeHHeM KoHTpoiie (IIpmnoxenne N
6 K YJeTHOH MOJIUTHKE).

3aziayaMu BHYTPEHHET0 KOHTPOJIS Ha JaHHOM JTaIle SBISIOTCA:

- o0ecnieueHre coOOMIOZEHNUs TpeOOBaHMM K O(OPMIIEHUIO IEPBUYHBIX JOKYMEHTOB B YacTH
PEKBU3UTHOTO COCTaBa U KOPPEKTHOTO BbIOOpa (OPMBI ISl KOHKPETHOH XO3SICTBEHHOW CHUTYyalluH, T. €.
IIPOBEPKA KayeCTBa MOATOTOBIEHHBIX IOKYMEHTOB;

- o0ecrieueHe TOCTOBEPHOCTH JTaHHBIX O (haKTaxX XO3sIMCTBEHHOM >KU3HU MPU WX O(GOPMIICHUHU B
YaCTU HEJONYLIEHUs OTPAKEHHsI B y4eTe MHUMOI'O HJIM NMPUTBOPHOTO 00BEKTa OyXrajaTepcKoro y4yera, B
YaCTHOCTH, HEOCYIIECTBICHHBIX pAcXO/0B, HECYIIECTBYIOIIUX O0S3aTENbCTB, HE WMEBIIMX MeECTa
COOBITHIA.

BHyTpeHHUII KOHTpPOJIb, 32 MCKIFOYEHHEM CAaMOKOHTPOJIS, OCYIIECTBISAETCS IIyTEM OIIOBEIECHUS
OTBETCTBEHHBIM JIMLIOM YIOJHOMOYEHHOTO Ha IPOBEJCHHUE KOHTPOJIA JIMLA O CO3AaHHUU/IOCTYIUIEHUU
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NIEPBUYHOIO JIOKYMEHTAa M HallpaBJI€HUHM €ro Ha ImpoBepkKy. Crnoco0 OIOBElIeHHs - MOCPEACTBOM
HaIpaBJICHUsl TEKCTOBOI'O COOOILEHHS Ha 3JIEKTPOHHBIA aJgpec, B KOPHIOPATUBHBIA 4aT, 3JIEKTPOHHOI'O
yBenpomiieHust B COJl. B ciyuae BbIABIIEHHS HEAOCTAaTKOB M HAapYyLIEHUH 10 pe3yibTaTaM BHYTPEHHETO
KOHTPOJIsI MIEPBUYHOIO JOKYMEHTa OIOBELICHHE C TPeOOBAHUEM HCHPABICHHUS OOHAPYXKEHHBIX OHIMOOK
HANpaBISIETCs B aHAIOTUYHOM Topsake. [IoBTOpHOE HarpaBiieHHE CKOPPEKTUPOBAHHOTO/MCIIPABICHHOTO
JIOKYMEHTA B aJIpec yIOJHOMOUYEHHOI'O Ha IIPOBEACHNE BHYTPEHHET0 KOHTPOJIA JIMIAa 0053aTEeNIBbHO.

IlepBuuHbIe (CBOJHBIE) yUETHBIE TOKYMEHTHI JOJDKHBI TOCTYNATh B byxranreputo o pesyiabraram
BHYTPEHHEI0 KOHTPOJISL COBEPIIAEMBIX (PAKTOB XO35HCTBEHHOM KU3HH.

4.3. IlepBuunble (CBOAHBIC) Y4YETHBIE OKYMEHTHI NPUHUMAIOTCS K y4eTy byxranrepueit mno
pe3yibTaTaM BHYTPECHHETO KOHTPOJISI COBEPIIACMBIX (PAKTOB XO3SHCTBEHHOM KU3HU.

3agayaMy BHYTPEHHETO KOHTPOJS, IPOBOJUMMOIO COTPYIHHMKaMU byxrantepuu mytemM HpOBEpKH
MPEACTaBICHHBIX JOKYMEHTOB, HAa TOM 3Tarle sIBJISIOTCS:

- IPOBEPKA HAJIUYMSI OJMUCEH TOJKHOCTHBIX JIMILL;

- MPOBEPKA JIOCTOBEPHOCTU COJCPXKAIIUXCSA B TEPBUYHBIX JOKYMEHTaX JJaHHBIX Ha MPEIMET
COOTBETCTBUSI TpaBWiIaM (OPMHUPOBAHUS TOKYMEHTA W OTPaXXeHHs B JOKyMEHTe HH(OpMAIH C
WCIIOJIb30BAaHUEM €JIMHBIX CIIPABOYHUKOB;

- IPOBEpPKa CBEJACHUN Ha TPEIMET COOTBETCTBHUS JAHHBIX B JOKyMEHTEe HMH(pOpMAIUU, KOTOpas
OTpa)keHa B PETUCTpaxX OyXraJTepCcKOro y4era;

- IPOBEpPKa HANUYMS JOKYMEHTOB (CBEICHHUI), SBISIONUXCS OCHOBAaHUEM i (OPMHUPOBAHUS
MEPBUYHBIX YUETHBIX IOKYMEHTOB;

- UCKITIOUEHHUE HapYIIeHUH 3akoHo1aTenbcTBa PD B yacTu nokymeHTansHOro oopmieHus (hakToB
XO3MCTBEHHOM JKU3HH, BKITIOUast COOTIOICHIE TPEOOBAaHUHN K AJIEKTPOHHOM TTOITHUCH.

BHyTpeHHUI KOHTPOJIb MPECTABICHHBIX B ByXxranrepuio 10KyMEHTOB, JOJKEH OCYILECTBIATHCS
coTpyaHukaMu byxrantepuu He 1mo3Hee caeayoniero padboyero AHs Mocie Noay4eHus J0KyMEHTa.

4.4. B crmyyae BBISBICHHS COTPYAHHKaMH byxranarepuu ommOOK B MPEACTABICHHBIX MEPBUYHBIX
JIOKYMEHTaxX TaKue JOKYMEHTHI OTKJIOHAIOTCS 0e3 HMCHOJHEHHS ¢ 00OCHOBAaHHEM OTIPABUTENIO NMPUYUH
BO3Bparta. [Ipum 3TOM OTBETCTBEHHOE 3a BHYTPEHHHI KOHTPOIb MPUHUMAEMBIX K OyXTraaTepcKOMy y4eTy
JOKYMEHTOB JIMIIO (COTpYAHUK bByxranrepun) HampaBisieT OTBETCTBEHHOMY 3a odopmieHHue U (HIH)
MNOJNMCAHNE JIaHHOTO IEPBHYHOrO JOKYMEHTa YBEAOMIIEHHE (3alpoc) O pe3yibTaTax BHYTPEHHErO
KOHTPOJISI COBEpIIaeMBbIX (DaKTOB XO3AWCTBEHHOM M3HMU (TpeOoBaHME 00 YCTpaHEHHM HApYIICHUS
YCTQHOBJICHHOTO IOpsAJKAa JOKYMEHTAJIbHOTO OQopMmieHHs (AKTOB XO3AWCTBEHHOM KHM3HHM) C
uHpOpMalue o coaepxaiieiics B JOKyMEHTe OIIHMOKEe U HEOOXOIMMOCTH €€ UCIPABJICHUS C YKa3aHUEM
KOHKPETHOI'O CPOKa MPEACTaBIEHUS HOBOIO (MCIIPaBIEHHOI'0, KOPPEKTUPYIOILEr0) TOKYMEHTA.

B cnydae BolsBieHHs (pakTa HENMpPEACTAaBICHHS WM HECBOCBPEMEHHOI'O MPEICTaBICHUS
JIOKYMEHTOB/CBEIEHUH, HEOOXOOUMBIX sl BeACHHUs OyXrajaTepcKoro ydera, B TOM YHCIE B Ciydae
BBIABJICHUS (DAKTOB, YKa3bIBAIOIIMX HA HaJM4YUe OMIMOKU B y4EeTE€ W OTYETHOCTH B CBSI3U C Hemepenadeit
1100 HECBOEBPEMEHHOI Nepejaueii MepBUUHBIX YUETHBIX JOKYMEHTOB JJIsl PETrHCTPALlUK COEPIKAIINUXCS B
HUX JaHHBIX B PErucTpax OyXraJTepcKOoro Yyd4eTa, OTBETCTBEHHOE 3a BHYTPEHHUH KOHTPOJIb
IPUHUMAEMbIX K OyXraJTepcKoMy Y4eTy IOKYMEHTOB JHUIO (COTpyIHUK byxrantepum) HanpabiseT
OTBETCTBEHHOMY 32 0()OpMIICHHUE, TIPECTAaBICHNE U (WJIN) OJNMCAaHUE JAHHOTO MEPBUYHOTO TOKYMEHTA,
uHOM umHpopmauuu/cBenenuil  TpeOGoBaHMEe O NPEACTABICHUM  JOMOJHUTEIbHBIX JOKYMEHTOB
(urOpManyK, MOSCHEHUH), KOTOPOE OOS3BIBAET OTBETCTBEHHBIX 3a CO3JMaHUe/(opMUpOBaHUE W (FUIH)
HOJIMCAHUE JIOKYMEHTOB JIML[ IpeJocTaBUTh B Oyxranrepuio/Llb HeoOXoauMble MM OMOJIHUTEIbHBIE
JOKYMEHTHI (HH(pOpPMAIUIO, MTOSICHEHNS1) B YCTAaHOBIICHHBIH CPOK.

VYBenomiieHus, TpeboBaHuUs HanpasisitoTes o popme cornacHo Ilpunoskenuro Ne 2.9 k HacTosmei
Y4eTHOW MOIUTHKE.

Cpok HCITOTHEHHSI OTBETCTBEHHBIMH 3a 0(hOpMIICHHE WM MOANUCAHUE JOKYMEHTOB YBEIOMIICHUMN
u TpeboBaHM cocTaBisieT He Oosiee 3 (Tpex) paboymx JHEW ¢ MOMEHTA HANpPABICHUS W TOTYYCHHS
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OTBETCTBEHHBIM JIUI[OM YBEIOMJIICHUS, TPEOOBAHUS.

[Ipu HampaBiieHUN yBeAOMJICHHUS], TPEOOBAHUS B BHJIE AJIEKTPOHHOT'O JOKYMEHTA BPEeMsI TIOJTYYCHHUSI
YBEJAOMJICHUSI WM TpeOOBaHUS (PUKCUPYETCSI MOCPEACTBOM BpPEMEHU HAIMPABJICHUS AJICKTPOHHOTO
omnopenienus B COJI.

TpeboBanue B mucbMeHHOUH (opme [maBHOro Oyxranrepa (MHOTO YIIOJHOMOUYEHHOTO JUIA) O
MPEJICTABJICHUN JOKYMEHTOB (CBEJCHMI), HEOOXOAMMBIX [IJIsl BEACHHUA OyXTajaTepcKoro y4erta,
00s13aTEeITLHBI TSI BCEX COTPYAHUKOB Y UPEIKICHUS.

[Ipu oTka3e B yCTpaHEHUH HAPYLICHHUsS YCTAHOBICHHOTO MOPSAAKA TOKYMEHTAJIbHOTO O(POPMIICHHUS
($aKTOB XO3SIICTBEHHOH KH3HU JIAaHHBIC, COJICPIKAIIUECS B IEPBUYHOM YIETHOM JIOKYMEHTE, OTKIIOHCHHOM
M0 pe3ysibTaTaM BHYTPEHHETO KOHTPOJIS COBEpIIAeMbIX (PaKTOB XO3SMCTBEHHON >KU3HU, MPUHUMAIOTCS K
pEeTHCTpallii U HAKOIUICHHIO B PErHCTpax OyXTalTEpCKOro ydeTa HCKIFOUUTEIBHO 10 MHUCHMEHHOMY
pacnopsikenuto PykoBoaurtens. B ykazanHom ciydae PykoBoauTenb eTUHOTUYHO HECET OTBETCTBEHHOCTD
3a CO37IaHHYIO B PE3yJbTaTe 3TOTO HHPOPMAIIHIO.

Pe3ynbTarhl MOJOKUTENBHOTO BHYTPEHHETO KOHTPOJISI MPUHUMAEMBIX K OyXTalTepCKOMY YUeTy
JIOKYMEHTOB yBEIOMJICHHSIMH HE O(opMIsitoTcs. JIOKyMEHTBI, COCTABIICHHBIE B COOTBETCTBHH C
JIEHCTBYIOIMM 3aKOHOAATETLCTBOM U HACTOSAIMMU [IpaBuiamu, MpUHUMAIOTCS K OyXTalITepcKoOMy yUeTy.

4.5. O6uue cpoku 0pOpMIICHHS TEPBUYHBIX JOKYMEHTOB COCTABJISIIOT:

-co3ganue - He mnosnHee 10:00 cnemyromero pabodyero ¢ MOMEHTa coBeplIeHHs (HaKTOB
XO3AWCTBEHHON XM3HU. VICKIIIOUEHHE - TMEpBUYHBIC JTOKYMEHTBI, A KOTOPBIX YCTaHOBJEHAa HHas
NEePUOANYHOCTh COCTaBleHHs coriacHo ['paduky mokymeHToobopora (C ydyeToM MmoAam. «B» M. 3.5
Hactosmux [IpaBun);

- Ipe13anojHeHue - B TeueHue 1 (ogHoro) pabodero AHS ¢ MOMEHTA MOCTYIJICHUS YBEJIOMIICHHS O
HE0O0XO0AMMOCTH MPeI3aNoIHEHHs] TOKYMEHTA (C y4eTOM MosiokeHuit 11. 3.6 Hactosmux [Ipasun);

- OTIIpaBKa Ha IPOBCPKY B paMKaxX BHYTPCHHETO KOHTPOJd 10 MHOepeaadyu AOKYMCHTOB B
Byxranteputo - B Teuenue 1 (ogHOr0) pabodero AHA C MOMEHTa CO3IaHUsA/0POpMIIEHHS JOKYMEHTa (IIpU
HEOOXOUMOCTH);

- BHYyTPEHHUH KOHTPOJb - B TedeHue 1 (ogHOro) paboyero AHA C MOMEHTa IMOCTYIJICHUS
JIOKYMEHTa Ha MpPOBEPKY. MeponpusaTusi, CBA3aHHbIE C HAINPABICHUEM OMOBEUIEHUS O KOPPEKTHUPOBKE
JAOKYMCHTA, €TI0 UCHPABJICHUC, IIOBTOPHAA OTIIPABKA WU IIPOBCPKA MOJIKHBI 6BITB OCYHICCTBJICHBI B TCUCHUC
1 (ogHOTO) pabouero JHsS ¢ MOMEHTA TPOBEPKH TOKYMEHTa (ITpU HEOOXOAMMOCTH);

- corjjaCoBaHUC C OJHHUM JOJIKHOCTHBIM JIMIIOM - B TCUCHUC 1 (OZ[HOI‘O) pa60qer0 JHs1 ¢ MOMCHTAa
CO3JIaHMS JIOKYMEHTa WM BO3BpaTa IO pe3ylbTaTaM BHYTPEHHETO KOHTPOJNS (TpH HEOOXOJMMOCTH), C
nBymsi U Oosee — He Ooree 3 (Tpex) pabouynx JHEW ¢ MOMEHTA CO3/IaHUs JOKYMEHTa WJIA BO3BparTa 1o
pe3ynbTaTaM BHYTPEHHETO KOHTPOJIS (TIpU HEOOXOUMOCTH);

- IOAMUCAaHUE - B 3aBUCHMOCTH OT KOJMYECTBA TMOAMMCEH JIHI], MPETyCMOTPEHHBIX (opmoit
NEepBUYHOTO JOKyMeHTa. CpoK MOAMHCaHMs JOKyMeHTa cocTaBiseT | (oauH) paboumii J1eHb, HO HE
no3nuee 15:00 cnenyromero pabouero THS ¢ MOMEHTA MOCTYIUICHHUS JOKYMEHTa Ha MOIITUCAHNE;

- yrBepxkIeHue - He mnosgHee 15:00 crmemyromero pa®odero AHS C MOMEHTA HOCTYIUICHHUS
MOJMCAHHOTO JOKYMEHTA;

-nepenavya B byxranrepuio - B Teuenue | (omHOro) pabouero JHS C MOMEHTa YTBEPKACHUS
JIOKYMEHTa;

- BHYTPEHHUH KOHTPOJIb NPEICTABICHHBIX TOKYMEHTOB B Byxranreputo - B Teuenue 1 (omHOTO)
pabouero HsI ¢ MOMEHTA Tepeiaun JOKyMeHTa B byxranrepuio;

- 00paboTKa/MpUHATHE K Y4eTy IpPEICTaBICHHBIX JOKYMEHTOB B byxranrepuio mo pesynbraTam
BHYTPEHHETO KOHTPOJII - HE TO3JHEE CIEAYIoIEero padodero IHS IMOCHEe MOITYYEeHHS TOKYMEHTA.
OO0paboTKka MOCTYMAIOUIMX JOKYMEHTOB HAaYMHAET OCYILECTBIIATHCS B JI€Hb WX MOCTYIUIGHUS WM B
NEepBbIA pado4Mii IeHb MPH TOCTYIUICHWH TOKYMEHTOB B Hepaboume nHU. JIOKyMEHTHI W MH(OpManus,
noctynuBmme mocie 16 wacoB 30 MHHYT TEKymIero AHS, B IEISIX OOpaOOTKW/TPHHATHS K Y4YETy
JIOKYMEHTa CUUTAIOTCA MOJIyYEHHBIMU Ha CJIEYIOIINN pabounii 1eHb.
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4.6. 3anucu B perucTpbl Oyxydera OCYIICCTBISIFOTCS 10 MEpPE COBEPIICHUS ONepauii U MPUHITHS
K OyXTraJlITepcKOMY y4eTy MEepBUYHOTO (CBOAHOI0) YUYETHOTO JIOKYMEHTA, HO HE TIO3/IHEE CIICAYIOIIEeTO JTHS
1ocjae TMOJNyYCHUsT TEPBUYHOTO (CBOJHOTO) YYETHOTO JOKYMEHTa IPH YCIOBHU TIOJOXKHUTEIBHBIX
pe3yIbTaTOB BHYTPEHHETO KOHTPOJS JTOKYMEHTA, OCYIIECTBICHHOTO B TOPSJAKE, YCTAaHOBJICHHOM II. 4.3
Hactosimux [IpaBui.

4.8. IlepnoguaHOCTH POPMUPOBAHUS PETUCTPOB OyXydeTa YCTaHABIUBACTCS Y UETHOMN MOJTUTUKOM.

[leproAMYHOCTh COCTaBIICHUS PETHCTPOB OyXydeTa HE MOXKET OBITh pEeXe MNEePHOIUIHOCTH,
YCTaHOBJICHHOW Il COCTaBJICHHSI OyXraiaTepCKOW OTYETHOCTH, (OPMUPYEMOM HAa OCHOBAHUHU JIaHHBIX
OTPENICNICHHOTO perucTpa. Jias perucTpoB, Ha OCHOBAHUM KOTOPBIX COCTaBISIETCS OyXrainTepckas
(¢puHaHCOBasA) OTYETHOCTH, YCTAHOBJICHA MpeJeNibHas JaTa UX COCTABJICHHS — HE MO3JHee ABYX pabouux
JTHEU C 1aThl 3aKPbITUSA COOTBETCTBYIOIIETO OTYETHOTO MEPUOA, YCTAHOBICHHOTO Y YETHOM MOJIUTUKOM.

5. OTBeTCTBEHHBIE JuIa, mpaBo MOANMMUCH

5.1. IlepedeHp UL, OTBETCTBEHHBIX 3a COCTaBJIEHUE, COIVIACOBAHUE, MOANNCAHKUE, YTBEPKICHHUE,
nepefadyy M 00OpaOOTKYy MEpPBUYHBIX YUETHBIX JOKYMEHTOB M PErHCTpOB OyxyyeTa YCTaHaBIMBAaeTCS
PYKOBOJIHTENEM Y UPEKIACHUS.

VYTouHeHue npaB 1Mo GOpPMUPOBAHUIO (PMHAHCOBBIX U NMEPBUYHBIX YUYETHBIX JJOKYMEHTOB, a TaKXke
IIpaB JOCTYIa K 3alKCSIM B PErUCTPhl OyXydeTa OCYLIECTBISIETCS 0 Mepe HEOOXOAUMOCTH, HO He pexe |
pa3a B 6 MecslieB, HAUMHAsI ¢ Ha4aJla KaJeHJapHoro roja.

5.2. IlepeueHp MOIKHOCTHBIX JIMI, OTBETCTBEHHBIX 3a COCTABJIEHUE, COIVIACOBAHUE, MOJIUCAHUE,
yTBEpKACHHE, Mepeaady U 00padOTKy MEPBUYHBIX YYETHBIX JOKYMEHTOB, CUETOB-(AKTYp, IEHEXKHBIX U
pacueTHBIX JIOKYMEHTOB, (DMHAHCOBBIX 00s3aTenbcTB, coaepxkutrcs B llpmiokenun N 9 k YuyerHoit
MTOJINTHKE.

5.3. Cnucku OTBETCTBEHHBIX JIMII, HA KOTOPBIX BO3Jaraercs o0si3aHHOCTh COCTABIIEHUS IEPBUYHBIX
JOKYMCHTOB B quexc;[eHHH U KOTOPBIM IMPCAOCTABIACTCA IIPaBO HUX MOANHNCAHHA, HAIPABIAIOTCA
['maBHOMY Oyxrantepy YupexIeHUs KaapoBOW CIy>KO0OH HE MO3JHEE CIEAYIOIIEero padovero ITHs CO JTHS
HAACJIICHUA COTPYAHUKA COOTBCTCTBYIOIIMMHU IIOJIHOMOYHAMHU, BHCCCHUA I/ISMGHCHI/II\/JI, I[OHOJIHGHI/IfI B
CIy)KeOHBbIE KOHTPAKTHI, TPYOBBIEC TOTOBOPHI (COTIIAIIIEHNS).

5.4. 3a HECBOEBpPEMEHHOE, HEKAYeCTBEHHOE O(POPMIICHUE B COCTABJICHUE TIEPBUYHBIX JOKYMEHTOB,
3aJIEpPKKY TMepeladd UX JUIsi OTPAKCHHS B OyXTalTEPCKOM y4eTe M OTUETHOCTH, 32 HEJOCTOBEPHOCTH
coJiep Kaluxcsa B JOKyMEHTaX JaHHBIX, a TAK)XKe 32 COCTABJIICHHUE TOKYMEHTOB, OTPAKAIOIIUX HE3aKOHHBIE
onepannn, HECYT OTBECTCTBCHHOCTL AOJDKHOCTHBIC JIMIA, COCTABUBIINEC U MOAINMUCABIINEC 3TU JOKYMCHTEL.

5.5. IlepBuuHble JTOKyMEHTHI, OGOpPMIICHHBIE Ha Oymare, TOANMUCHIBAIOTCS YYaCTHUKAMHU
JOKYMEHTOO00POTa COOCTBEHHOPYYHO.

B Vupexaenun AOmMycKaeTcs HCIONb30BaHHE (HaKCHUMHIBHOTO BOCIIPOM3BEICHHS IOMAIUCH C
MIOMOIIBIO CPEACTB MEXaHWYECKOrO MM WHOTO KONMHMPOBAHHS, SJIEKTPOHHO-IHM(POBOW MOANMUCH OO
MHOTO aHayora coOcTBeHHOpy4HOU moxamucu (dakcummie PykoBoaurtens u ['nmaBHoro Oyxranrepa).
CoOcTBeHHOpYUYHAs MOANUCH U MOJINUCH (PAKCUMUIIE UMEIOT PABHYIO OPUAMUYECKYIO CUITY.

dakcuMuiie He HCIIOJIB3YCTCA Ha:

- (1)I/IHaHCOBI)IX H IUIAaTCIKHBIX JOKYMCHTAX;
- HAJJOTOBOM OTYETHOCTH M HAJOTOBBIX JACKJIapanusiax;
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- 3aMmpocax ¥ 3asBICHUSIX B TOCYIaPCTBCHHBIE/MYHUIIUTIATHHBIC OPTAHBI;
- OyXrajaTepcKkoil OTYETHOCTH;

- IOBEPEHHOCTSIX;
- cuetax-(akrypax;
- BEKCEJISIX;

- 3asBKaX Ha y4acTHe B KOHKYpCE;
- KapTOUKax ¢ 00pa3aMu MOAIHUCEH.

5.6. JIoOKyMEHTBHI,

oQOpMIICHHBIE B DJICKTPOHHOM BHJE, IOJANUCHIBAIOTCS JJICKTPOHHBIMHU
MOAMKUCSAMU B COOTBETCTBHHM ¢ TpeboBaHmsMu 3axoHa N 63-D3,

BHCKTpOHHOI\/JI MMOATIMCH AJId KaXKIO0T0 U3 YHACTHHUKOB 3JICKTPOHHOI'O BBaI/IMOI[CﬁCTBI/IH.

[lepBuyHbIC y4eTHBIE JOKYMEHTBHI M PETHUCTPBI OyXydeTa, COCTAaBICHHBIE B (pOpME IEKTPOHHBIX
JIOKYMEHTOB, IIOJIIHACHIBAIOTCS:

- KBaTM(UIIUPOBAHHOM JIEKTPOHHOM MOANMUCHIO (anee Takxke - JLIT);

- B ClIydadX, IMPEAYCMOTPCHHLIX 3aKOHOAATCIILCTBOM, HpOCTOﬁ BHCKTpOHHOﬁ NOAIKUCBIO (z[aJIee

taxoke - OII).

5.7. KpanuduimpoBaHHast 3JIeKTPOHHAs MTOAMKUCH MPEIOCTaBISAETCS
- PYKOBOJMTEIIO YUPEKIACHUS;
- 3aMECTHUTENIO0 PYKOBOJIUTENST Y UPEIKICHNUS,

- TJIABHOMY OyXTalnTepy;

- 3aMECTUTEJIO TJIABHOTO OyXranTepa;

- IpeJIce1aTeli0 KOMUCCHUH 110 TMOCTYIJICHHUIO U BBIOBITHIO AKTHBOB;
- IIpeiceIaTelt0 NHBEHTApU3a[MOHHON KOMUCCHUN;

- PYKOBOJMTENSIM CTPYKTYPHBIX Opa3/IeIeHuH;

- COTPYJIHUKAM OyXTalTepCKOM CIykOBbI;

- JIMLIaM C MOJTHOW MaTepHaIbHON OTBETCTBEHHOCTHIO;

- MHBIM COTpPYAHHUKaM, HAJCJICHHBIX IMOJTHOMOYHAMHU IMOANHNCBIBATH JOKYMCHTEIL, Tpe6y}011me nux

MOJINHMCAHUS KBATH(DUIMPOBAHHOM MMOAMHUCHIO.

BceM ocTanbHBIM y4acTHMKaM 3JEKTPOHHOTO JIOKYMEHTOOOOpOTa MpPeloCTaBIsSIeTCsl IMPOCTast

9JICKTPOHHAA MOAMNUCE.

5.8. ln1  noxkymeHTOOOOpOTa B LENAX BEACHUS OyXraaTepckoro ydera Hu  (POpPMHUPOBAHUS

OTYETHOCTH OIpEeIeNIeH CIEAYIOIUHN MOPSA0K NPUMEHEHHS B Y UPEKICHUH SJIEKTPOHHBIX MOAMUCENH:

Bua noanucu

HpI/I MOATIMCAHNH KAKHX JJICKTPOHHBIX TOKYMCHTOB HCIIOJIB3YCTCA

IIpocras OI1

CayxeOHble 3alIMCKH, THPOPMALIMOHHBIE COOOIIEHHS, (POpMUPYEMBIE
corpyaHukamu B COJI

[lepBuuHbIC (CBOJHBIC) YUETHBIC JOKYMEHTHI, PETUCTPHI OyXyueTa,
COCTaBJICHHBIE B ()OPME JIEKTPOHHOTO JOKYMEHTA I10
YHUPUIIMPOBAHHBIM (hopMaMm, B cIyUasX, IPeyCMOTPEHHBIX
[Tpunosxxennem N 5 k [Ipukazy N 52u, [Ipuioxennem N 5 k IIpukasy
N 61H, ”HBIMH HOPMATUBHBIMH MPABOBBIMH aKTAMH,
PEryIUpYIOIUMH BeJIeHHE OyXraJTepCKOro yuera i COCTAaBICHUE
Oyxrayirepckoi ((pMHaHCOBOW) OTYETHOCTH.

Kamudunupoannas I11

Coo0menust, mojyiekaniue nepeaade B HaJIorOBbIN OpraH,
npegycMotpenssie 1. 2, 2.1 cr. 23 HK PO

Cornacue HaJoroIIaTe bIInKa (TUIaTEIBIIIKA CTPAXOBBIX B3HOCOB)
Ha NPU3HAHKUE CBEICHHH, COCTABIISIOIINX HAIOTOBYIO TailHy,
00IIEeTOCTYITHBIMHU
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3asiBiieHNE 0 3a4eTe (BO3BpATE) U3JMILHE YIUIAYEHHOTO
(B3pICKAaHHOT0) HaJIoTa (COOpa, CTPaXOBBIX B3HOCOB, ITEHEH, mTpada),
cymm HJIC, nojuieskalux BO3MEICHHUIO

Hanorosele nexnapanuu (pacueTsl 10 aBaHCOBBIM IJIaTEKaM), pacyeT
10 CTPAaXOBbIM B3HOCAM

3asBIeHME O MOCTAHOBKE HA YYeT (CHATHHM C y4eTa) B HAJIOTOBOM
opraHe 110 OCHOBaHMsIM, npeaycMorpeHHbiM HK PO

JIOKyMEHTBI, HcTpeOyeMble HAJIOTOBBIM OPTaHOM IIPH IPOBEAECHUU
HAaJIOTOBOM IIPOBEPKHU

Cyera-(axTypbl

XKypHan y4yera moIydeHHBIX U BBICTABJICHHBIX CUCTOB-(aKTyp, KHUTA
MOKYIOK M KHUT'a IPOAAXK

CkaH-KOIIUHU TOKyMEHTOB

CBezieHMs MHAMBUIYAJIbHOTO (TIEPCOHU(UIIMPOBAHHOTIO) yUeTa
PacnopspxeHust 0 mepeBozie JEHEKHBIX CPEACTB (O COBEPIICHUHN
Ka3HAYeHCKUX TIJIATEkKE)

IlepBuyHbIe (CBOJIHBIE) YUETHBIE IOKYMEHTBI, PETUCTpPhI OyXyderTa,
COCTaBJICHHBIC B (JOPME AIIEKTPOHHOTO JIOKYMEHTA I10
YHU(UIMPOBAHHBIM (hopMaM, B €Iydasix, IPEeyCMOTPEHHBIX
[Tpunosxxennem N 5 k [Ipuxazy N 52u, [Ipuioxennem N 5 k IIpukazy
N 61H, UHBIMU HOPMATHUBHBIMH MPABOBBIMHU aKTaMH,
PEryJIUpYIOIUMHU BeJIeHUE OyXTalTEPCKOro yueTa U COCTaBICHHE
Oyxrantepckoi (pHUHAHCOBOIT) OTYETHOCTH

Bbyxranrepckas (¢huHaHCOBas) OTUETHOCTD

WHble 1OKyMEeHTHI, TpeOyIoIue UX MOANUCAHHS
KBaJTM(UIIMPOBAHHON TIOAMHCHIO (B TOM YHUCIIE CTATUCTHYECKAS
OTYETHOCTh, OTUETHI O PE3yJbTaTaX AEATEIbHOCTH, OTUETHI O
pacxoJ0BaHUHU LEJIEBBIX CPE/ICTB)

5.9. IlpunaTHe K OyXTraaTepcKOMy Y4eTy MEepPBUYHBIX YYETHBIX JOKYMEHTOB, O(OPMIISIOMHNX (aKT
3aKJIIOYEHHUsS JOTOBOPA, BBITIOJIHEHHSI YCIIYTH/paObOoThl IO JOTOBOPY (aKT BHIOJHEHHBIX paOOT/OKa3aHHBIX
yCIyr), TOJNHCAHHBIX  YHNOJHOMOYEHHBIM IPEICTaBUTENIEM  YUPEXKICHHS  KBAJTU(PHUIMPOBAHHON
AJIEKTPOHHOU MOJIUCHIO, C OHOW CTOPOHBI, U MPOCTOM ANEKTPOHHOW MOIIUCHI0 CO CTOPOHBI YyYaCTHUKA
JAOTOBOPHBIX OTHOMCHHﬁ, AO0ITYCKACTCA.

5.10. /IBycTOpOHHHMI (MHOTOCTOPOHHHMIA) TMEPBUYHBIA YYETHBIH IJOKYMEHT, C(OPMHPOBAHHBIA B
ANEKTPOHHON dopMe, TOJKEH OBITh MOJMUCAH JEKTPOHHBIMU MOAMUCAMU 00euX (BCEX) CTOPOH CHETKH.
3amMeHa MOANKCH OHOM U3 CTOPOH Ha COOCTBEHHOPYUYHYIO HE JTOITYCKAETCs.

HckmtoueHre - MEepBUYHBIE YUYETHBIE JOKYMEHTHI, MOPSIAOK (OPMHUPOBAHUS KOTOPBIX MPSIMO
[IPEyCMAaTPUBAET BO3MOXKHOCTh IOANMCAHUSA OJHOM M3 CTOPOH COOCTBEHHOPYYHOW MOANMCHIO KONHU
AJIEKTPOHHOTO AoKyMeHTa coryacHo [Ipunoxenuio N 5 k [Ipukazy N 61H.

5.11. JIutto, oTBeTCTBEHHOE 3a OQOpMIICHHE, 3aMEHY, BbIAAYY OJICKTPOHHBIX IOAIUCEH
Ha3Ha4yaeTcs OTAEIbHBIM ITPUKa30M PykoBoauTens (MHBIM JIOKAJIbHBIM aKTOM Y UPEKICHUS).

OdopmieHue >IEKTPOHHON MOAMKMCH, a TaKKe €€ aHHYIMpPOBaHHE (KOMIIPOMETAlMs KII0Ya)
OCYIIECTBIISIETCS. HAa OCHOBaHMM 3asBKH, HANpaBICHHOW PYKOBOAMTENIEM KaJApOBOHM CIIy»KObl, MHOIO
CTPYKTYpHOTO TOJpa3fesieHus] MO coryiacoBaHuio ¢ PykoBoautenem u (wnu) ['maBHeIM Oyxrairepom
VYupexxaeHus B apec JHUIa, OTBETCTBEHHOTO 32 0(OPMIICHHE JIEKTPOHHBIX MOJITUCEH.

[IpocTass »NeKTpOHHAsT TMOANUCH MPEAOCTABISETCS TOCPEACTBOM  PETUCTPAllMU  JOCTYIa
MOJIb30BaTeNsl K MHPOpMannoHHOW Oaze (cucreme). [Ipum 3TOM I MOSTydeHHsT MPOCTOM AIIEKTPOHHOMN
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MOJIMUCH HE TPeOyeTCs] YCTaHOBKU JIOTIOJHUTEIHLHOTO MPOTPAMMHOTO OOECIeYeHHsI U CepPTH(HUKATOB
AJIEKTPOHHOHN moanucH. [lomp30oBaTens Moidy4aeT JOCTyNn K HH(pOpManmoHHOW 0a3ze MocpeacTBOM BBOJA
JIOTUHA U TIAPOJIsl, PEJOCTaBICHHBIX JIUIIOM, OTBETCTBEHHBIM 32 0OPMIICHHE SJICKTPOHHBIX MOIUCeH. B
JIOKYMEHTax, c(hopMUPOBAaHHBIX YKa3aHHBIM IOJIb30BaTEIEM, OYIET COlepKaThCcs MH(MOPMAITHSI O HEM Kak
0 JHIe, TOAMMCABIIEM OJIIEKTPOHHBIN JTOKYMEHT (B OIPEIEICHHOM IIOJIE 3JEKTPOHHOTO TOKYMEHTa
0TOOpakaeTCsi COOTBETCTBYIOMIAS HH(POPMAIIHS ).

KBammdunupoBaHHass 2JICKTPOHHASI IOANUCH TPEJOCTABISCTCS TOCPEICTBOM BBIAAYM KITFOYA
QJIEKTPOHHOW TOANKMCH M KJI0Ya MPOBEPKH SJICKTPOHHOM IMOJAIMUCH, YKa3aHHBIX B COOTBETCTBYIOIEM
ceprudukare. KpanmndumupoBanHast 3J€KTpOHHAS TOIITUCH MPEAOCTABIISICTCS :

- TEpPUTOPHUAIILHBIM OpraHoM DeiepaibHOro Ka3HAYCHCTBA,

- aKKPEIMTOBAHHBIM YJOCTOBEPSIIONINM IIEHTPOM.

5.12. Tlepenava mpaBa WMCIOJIL30BAHUS SJCKTPOHHOW IMOANKCH OT BIIAJCNblia ee cepTuduKara
MHOMY JIUIy, B TOM YHUCJI€ COTPYIHUKY YUpexaAeHUs, 3arpelieHa.

5.13. B ciy4yae yBOJIbHEHUSI WM MPEACTOAIIETO AIUTEIBHOTO oTcyTcTBHs (Oonee 30 aHeii), nuil,
OTBETCTBEHHBIX 32 0opMJIeHHE U (WJIM) NOJAMUCAHUE JOKYMEHTOB, Mepeadya Takoro MOJIHOMOYUS HHOMY
OTBETCTBEHHOMY JIMILY CONPOBOXKAAETCA:

- 0pOpMJIEHHEM OTIEIBHOTO MPHKA3a/paCHOpPsSIKEHUSI O MOCTOSTHHOM/BPEMEHHOM BO3JIOKEHUU
COOTBETCTBYIOLIMX 00513aHHOCTEH HAa MHOE JIUIO C YKa3aHUEM BHUJOB JIOKYMEHTOB, KOTOPbIE UMEET IPaBO
0(QOpMIISITH/IOANKMCHIBATE BHOBb YIIOJTHOMOYEHHBIM COTPYIHMK, a TakKe BHJA MPEIOCTaBIsIEeMON
AJIEKTPOHHOM ToANHCcH (IpU HEOOXOTUMOCTH), C O3HAKOMJIEHHEM IOJl POCIHCh B J€Hb IMOJAMUCAHUS
MpHUKa3a/pactopsiKeHHs] PyKOBOJAUTEIIEM;

- YTOUHEHHEM YTBEPKIECHHOT'O MIEPEUHsl OTBETCTBEHHBIX JIHII (TIPU YBOJIbHEHHH);

- BHECECHHMEM JOTOJHEHUN/U3MEHEHUH B TPYAOBOH JOTOBOpP, JOKHOCTHYIO WHCTPYKIIHIO,
CIIY’)K€OHBII KOHTpPAaKT COTPYIHHKA, HAAENSAEMOro IMOJHOMOYMAMU IO (OPMHUPOBAHUIO/TOAMUCAHUIO
OyXraiaTepckux JOKyMEHTOB (IpHU HEOOXOIUMOCTH).

[lpukas/pacniopspkeHHe O TOCTOSHHOM/BPEMEHHOM  HAJEJCHMH  COOTBETCTBYIOLIMM(H)
MOJTHOMOYHEM(SIMH) OOPMIISIET OTBETCTBEHHBIN COTPYAHHUK KaJAPOBOM CIYKOBI IO COTJIACOBAaHUIO B YaCTH
Ha3HAYEHUSI HOBOTO OTBETCTBEHHOTO 32 ()OPMHUPOBAHUE/TIOANMUCAHUE TOKYMEHTOB JIUIIA C PYKOBOJIUTEIEM
Yupexaenus. Buytpennuii pacnopsaauTeNbHBIN JIOKYMEHT odopmisieTcst B JICHb
MOJTyYEHUS/IPEIOCTABICHUST B KaJpOBYIO CiykO0y uH(popManuu 00 yBOJBHEHUH WM MPEICTOSALIEM
JUIMTETbHOM ~ OTCYTCTBUM  Ha  paboyeM  MecTe JIMIa, M3HAYaJdbHO  OTBETCTBEHHOIO  3a
dbopMUpOBaHKE/TIOANKUCAHNE JOKYMEHTOB.

YTouyHeHHe TmMepeyHs JIML, OTBETCTBEHHBIX 3a COCTaBJEHHE, COIJIACOBAaHHE, MOAMNHCAHUE,
yTBEp)KIEHHE, IMepenadyy H 0O0paOdOTKYy NEepBUYHBIX YUETHBIX JOKYMEHTOB M PETUCTpOB OyxyueTa, B
HacToamux [IpaBunax u MHBIX JOKYMEHTaX YYETHOH MOJUTUKHU OCYIIECTBISETCS IIaBHBIM OyXraiarepom
(MHBIM YIIOTHOMOYEHHBIM COTPYAHMKOM byxranrepuu) B Teuenue 2 (AByX) pabouymx IHEH C MOMEHTa
MOJMUCAHUS PYKOBOJUTENIEM YUpPEekKACHUSI COOTBETCTBYIOIIETO MPUKa3a/paciopssKeHUsI.

[Ipy yBOIBHEHUM COTpYAHMKA TMPOCTasl JJIEKTPOHHAs MOANMUCH OT3BIBAETCA IOCPEACTBOM
OJIOKMpOBKHM  JIOCTyNa ToJib3oBaTenss K  wHpopmarmoHHod  Oa3e  (cucteme). Ceprudukar
KBaJM(UIUPOBAHHON 3JEKTPOHHOW TOJMHMCH OT3BIBAETCS U3 TOTO YAOCTOBEPSIOMIETO IIEHTPa, B KOTOPOM
OH OblT odoOpMJEH, JHIIOM, OTBETCTBEHHBIM 3a O(OpMIIEHHE, 3aMEHy, BblJauy, AaHHYJIHPOBaHUE
(KoMIpOMETalMIO  KJIF0Ya) BJEKTPOHHBIX mojamuced cornmacHo 1.5.11  wacrosmmx — [lpaBuo.
NudopmupoBanue Jvia, OTBETCTBEHHOT'O 3a 3JEKTPOHHBIC MOJMUCH, BO3JAaraercss Ha OTBETCTBEHHOTO
COTPY/AHHMKA KaJIpOBOW CIIY)KOBI M OCYIIECTBISICTCS B J€Hb IMOJAIMUCAHMSA MPUKA3a/pacropsmKeHus 00
YBOJIbHEHUU WIIM Tiepeaye rnpaBa MOJMUCH JOKYMEHTOB HHOMY JIHUILY.

[IpenocTaBieHne HIEKTPOHHBIX TMOANMMCEH HOBBIM HA3HAYEHHBIM OTBETCTBEHHBIM JIUIAM
OCYIIECTBIISIETCS B OPSAIKE, IpeaycMoTpeHHoM I1. 5.11 HacTosimux [IpaBui.
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6. Ilopsinok B3aumopeiicTBusl Byxrainrepuu ¢ HHBIMHM CTPYKTYPHBIMH MOAPa3ieJeHuAMHU

6.1.IIpu ocymecTBIeHHH JOKYMEHTOOOOpPOTa B OyXranTepckoM YydeTe B3aUMOJCHCTBHUE
CTPYKTYPHBIX TOJpa3JeieHuil YupexaeHuss u (WId) JUI, OTBETCTBEHHBIX 3a odopmiieHHE (PAKTOB
XO3SHUCTBEHHON JKM3HM, II0 TPEJOCTABICHHIO TEPBUYHBIX YYETHBIX JOKYMEHTOB JUISl BEICHUS
OyXraJTepckoro y4era, a TakkKe COTPYAHUKOB byxranrepum, oOecrneynBaeTcsi B TOM YHCIE
UH()OPMAIIMOHHON COBMECTUMOCTBIO TOCYIapCTBEHHBIX (MYHHIMIAIbHBIX) HH)OPMALMOHHBIX CUCTEM U
MHPOPMALMOHHBIX PECypCOB, CpPEACTBAMH KOTOPBIX OCYIIECTBISIIOTCS (OPMHpPOBaHHE U OOMEH
uH(popManyeil 1 TOKyMEHTaMH1 B 3JIEKTPOHHOM Bujie (B (hOpMe JIEKTPOHHBIX JOKYMEHTOB).

6.2. BaumosielicTBUEe OCYLIECTBISIETCS C COOJIIOJICHHEM TIOpSJIKa, TEXHOJOTMU U CpPOKOB
COCTaBJICHUs, Iepenadu (MpefoCTaBICHUs]) NEPBUYHBIX (CBOAHBIX) YYETHBIX JOKYMEHTOB MJIs HX
OoTpakeHHsI B OyxrairepckoMm yuere coriacHo ['paduky noxymeHTooOopora M HactosumMm lIpaBunam
TOoKyMeHTooOopota. Ilpu cocraBneHMM JOKYMEHTOB C IPUMEHEHHEM  CIIEHUATM3UPOBAHHBIX
NPOTPaMMHBIX CpeACTB (OyXraiaTepckoi MpOrpaMMbl, MHBIX HMH(MOPMAIMOHHBIX CHUCTEM) IOCPEICTBOM
(dbopMHUpOBaHMS AIEKTPOHHOTO o0paza OyMaXHOTO JIOKYMEHTa WM DJIEKTPOHHOTO JIOKYMEHTa
OCYILIECTBIISIETCSI B COOTBETCTBUHM C pacrpejieneHueM (GyHKUUN (posieit), mepedeHb KOTOPBIX ONpesieieH B
IIyHKTE 6.3 HaCTOSALIETO pas3zena.

6.3. Pactipeienienre B mporpaMMHOM oOecrieueHrr "poiei" i JOJDKHOCTHBIX JIMIT Y UPEKISHUS
u byxrantepun ocyniecTBiasieTcs B CASAYIOIIEM MOPSIKE:

Ponesas Onepanuu,
[IpunagnexxHOCTh
MOJENb DyHKITMOHAT cosepiraembie B [111 o
ponu (pyHKIIHIA)
(pois)
OtBercTBeHHBI | POPMHUPOBAHUE U TIOIHCAHNE BBO/JI JJAHHBIX
i HNEPBUYHBIX TOKYMEHTOB B LIEJISIX MOJIMHUCAaHUE
UCTIONHUTENb | oopMiIeHHS (PAKTOB XO3THCTBCHHON CoTtpynHuku
*u3Hu. HanpaBienue Ha VYupexnenus
COTJIaCOBaHWE/yTBEPIKACHNE/B
byxranrepuro
Byxrantep dopmMupoBaHHE U POBEpPKA HA BBOJI IAaHHBIX
KOPPEKTHOCTH 0(hopMIICHHUS COTJIACOBAaHUE
NEPBUYHBIX JTOKYMEHTOB, CIIY>KaIlIUX HOJIHCAHNe
OCHOBAHHEM JIJISl OTPAKCHUS B yUeTe
OIEepaLMii 110 pa3aeLy
Canknuonuposanue (bromkeTHbie
CoTpyaHuku

JnaHHble; PacxonHoe pacnucanue,
[Ipunstue o6s3arenseTs; deranuzanms
JIaHHBIX JOKYMEHTOB B pa3pes3e
KOCTY)

[Toanucanue TOKYMEHTOB,
MpeayCMaTpUBAIOIIUX OAIUCH
CIIEIHATMCTA MIaHOBO-
YKOHOMHYECKOH CITYyKOBI

(UHAHCOBO-3KOHO
MHUYECKOU CITY)KOBI

Henonpousson | @opmupoBaHHUe U MOANKCAHUE TaOEISA BBO/JI JaHHBIX CoTpynHuKH
UTENb y4eTa UCIOJIb30BaHUS pabovero COIJIaCOBaHUE KaJIpOBOM CITy>KObI
BPEMEHHU HOANMCAaHUE
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Byxrantep IIpoBepka Ha KOPPEKTHOCTH BBOJ JaHHBIX CotpynHuKH
0o OopMIIEHHS TEPBUYHBIX JOKYMEHTOB corJlacoBaHue Byxranrepuu
C TIOCJIEIYIOIIUM IIPOBEJIEHUEM MOJINCAaHUE
JOKYMEHTa M OTPAKEHUEM B y4eTe
DopMUPOBAHHUE PACTIOPSHKEHUN O
NEPEBOJIE IEHEXKHBIX CPEACTB (0
COBEPIICHUH Ka3HAYEUCKUX
iarexeil), byxranrepckux crpaBok
[lopnucanue NOKyMEHTOB,
IIpelyCMaTpUBAIOLINX MOAINCH
OyxranTepa AJisl OTPaKEHUS B yueTe

I'naBHbBIM IIpoBepka Ha KOPPEKTHOCTH BBOJI, TaHHBIX
Oyxrantep KOPPECTOH/ICHIIUH CYETOB ONEPALHIM COTJIaCOBaHUE
B JOKYMEHTaX MOAMUCaHUE
[lonnucanue 10KyMEHTOB, TPEOYIOIIUX YTBEPXKIECHUE
BU3UPOBAHUS IJIABHOTO OyXranrepa "rnaBHbIN Oyxranrep" I'maBHBII
(YIIOTHOMOYEHHOE JIUIIO, HA/ICJICHHOTO Oyxrairep

IIPaBOM BTOPOM MOANNCH)
KoHTpoJIb y4EeTHBIX POLIECCOB U
(hopMHUpPOBaHUS PETIIAMEHTUPOBAHHON

OTYETHOCTH
PykoBogurens | YTBepkAcHUE JOKYMEHTOB, BBOJI TaHHBIX PykoBogurens
NOJUJIEKAIUX PETUCTPALIUN B YUETE B COIJIACOBAaHUE
paspese orneparmii; MOANMCAHUE
[lopnucanue JOKyMEHTOB, YTBEPKICHUE
IIPEAYCMAaTPUBAIOIINX OANNCH "pykoBoauTEND"

PykoBoauTens (yrnoiHOMOYEHHOE
JIMII0, Ha/IEJIEHHOT'O IIPaBOM NEPBOM
MOJMKCH)

6.4. [lepBuuHble yyeTHbIE JOKYMEHTBI, KOTOpPbIE MPEACTaBISIIOTCS B byxrantepuio Ha OyMa)KHBIX
HOCHUTENISX, MEePEAAarTCsl OTBETCTBEHHBIMHM COTPYIHHKAMU YUpexJAeHHs Ha ocHOBaHUM Peectpa cmauum
nokymeHToB (. 0504053), cocraBieHHoro B 2-x sk3emiuisipax. CorpynHuk Byxrantepuu mpocTaBiseT
JlaTy W BpeMs IIOJy4eHMs JOKYMEHTOB Ha JBYX JK3eMIULIpax Peectpa, oquH U3 KOTOPBIX XpaHUTCA Y
OTBETCTBEHHOTO MCIIOIHHUTENS (COTPYAHUKA, TIPEAOCTABUBIIETO JOKYMEHTHI).

6.5. IlepBuuHbIe y4eTHBIE JOKYMEHTHI nepenaroTcs B byxranreputo B coorBercTBuu ¢ ['paduxom
nokymeHtoobopora. Ilocie moiydyeHuss MEPBUYHBIX M HMHBIX JIOKYMEHTOB COTPYAHUKH bByxraarepuu
OCYIIECTBIISIIOT X MPOBEPKY HA MPEIMET MOJHOTHI U KOPPEKTHOCTU B CPOKH, ycTaHOBIEHHBIE ['padukom
JIOKyMEHTO000pOTa, a TaKKe HacTosimuMu [IpaBunamu.

6.6. Corpyanuku byxranarepum 10 NHCBMEHHOMY 3alpoCy HMHBIX COTPYAHHMKOB YUpeXIEHUs
JIOJDKHBI NIPEJICTaBJIATh CKaH-KONMM M (WIM) KONUU OyXTaJITepCKUX JIOKYMEHTOB, HEOOXOIMMBIX JUIS
BHYTPEHHETO I0JIb30BaHMs. 3allpoC TOJKEH COIEPKATh TOUHBIN MEpeUeHb 3alpaliiBacMbIX JOKYMEHTOB,
CPOK ¥ (pOopMy HX MPEIOCTABICHHUS.
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6.7. octyn k equHON 0a3e IIMEKTPOHHBIX JOKYMEHTOB OCYIIIECTBIIIETCS COTJIACHO 3aKPEIUICHHBIM
MOJIHOMOYHSIM COTPYAHHUKOB I10 COTJIACOBAHUIO C PYKOBOJIUTENIEM YupexkaeHus u [ TaBHbIM OyXrantepom.

7. Oco0eHHOCTH NPUMEHEHHS U 3aII0JTHEHUS NEPBUYHBIX YYETHBIX JOKYMEHTOB, PErHCTPOB
OyXraJTepckoro y4yera

7.1. B nensix orpaxkeHus B OyXraiTepckoMm ydyere uMH(popManuu o0 00beKTax OyXraiaTepcKoro
ydeTa, BO3HUKAIOIIUX MPU OCYIIECTBICHUHU (aKTOB XO3SIMCTBCHHOMN KU3HH, KOKIBIH (PAKT X03SMCTBEHHON
JKU3HU TOJUICKUT O(DOPMIICHUIO MEPBUYHBIM YYETHBIM JOKYMEHTOM (CBOIHBIM MEPBUYHBIM YYETHBIM
JIOKyMEHTOM).

7.2.1lpu BBIOOpE YHUPHUIUPOBAHHOW (HOPMBI MEPBHUYHOTO (CBOAHOTO) YYETHOTO JOKYMEHTA,
KOTOPBIM HE00X0AMMO O(GOPMUTH AJIsl OTPaKEHUs B yueTe (PaKTOB XO3AWCTBEHHOM JKU3HH, NPUBEAIINX K
BO3HUKHOBEHHUIO U (WMJIM) W3MEHEHHIO COOTBETCTBYIOIMX AaKTHBOB, 00SA3aTENIbCTB, JT0XOAOB U (WJIM)
pacxolloB, HMHBIX OOBEKTOB OyXraaTepcKOro ydera, CielyeT pPYKOBOJACTBOBAThCS MeETOAMYECKUMU
yKazaHuAMHM K npukazamM MuHpuna Poccum ot 15.04.2021 N 61H, ot 30.03.2015 N 52H, a Ttaxxke
nojoxeHusasMu Hactoauwmx [IpaBun, I'pagukoM 10KyMEeHTOOOOpOTa M MHBIMHM JOKYMEHTaMH YUeTHOMH
TIOJTUTHKH.

7.3. TlepeueHb JOKYMEHTOB, KOTOPHIMU O(OPMIISIOTCS COOTBETCTBYIOIINE PEIICHHS] KOMUCCUU TIO
MOCTYIUICHUIO U BBIOBITHMIO aKTHBOB, a TaKKe CIlydal U OCOOEHHOCTH (OPMHPOBAHUS TEPBUYHBIX
JTOKYyMEHTOB conepxarca B [lolo)keHMM O KOMHCCHUM 10 TOCTYIUIEHHIO M BBIOBITHIO aKTUBOB
(ITpunoxxenne Ne 4 x Yuernoit nonutuke), I'papuxe nokymenroobopota (Ilpunoxenne Ne 3 k YuerHoit
MOJINTUKE), UHBIX MOJIOKEHUAX YUETHON MOJIUTUKH.

7.4. K nepBHYHBIM YYETHBIM JOKYMEHTaM, IpPeIyCMaTpHUBAIONIMM HX MOANHUCAHUE YIIEeHAMU
Komuccnu mo nocTyIuieHUIO M BBIOBITHIO aKTHBOB M O(OPMIISIONIMM COOTBETCTBYIOIINE KOMHCCHOHHBIE
pelIeHus, MPUHITHIE HA 3aceJaHUM KOMHCCHH MPU JOCTHKEHUH KBOpyMa MPUCYTCTBHS, OMpPENeIeHHOIO
[TonoxeHneM O KOMHCCHHM MO TMOCTYIJICHHIO M BBIOBITHIO akTHBOB (IIpunoxenune Ne 4 k VYueTHoit
MOJINTHKE), GOPMUPYETCS JIUCT ToJIocoBaHus 1o (opme, ycraHoBiaeHHOU [lpukaszom N 61H, kKoTOpHIit
ABJIAETCSA HEOTHEMIIEMOM YaCThIO IEPBUYHOIO YYETHOTO TOKYMEHTA.

7.5. Ilpu odopmieHnn AKTOM O mpueMme-ieperade OOBEKTOB HE()UHAHCOBBIX AKTUBOB (.
0510448) dpakToB NPUHATHA K YYETy MOJYYCHHOT'O MMYIIECTBA (B YACTHOCTH, MPUHATHE TIOJYUYCHHBIX B
pe3yibTaTte Pa3yKOMIUIEKTAIMM OCHOBHBIX CPEJICTB HOBBIX OOBEKTOB HMMYILECTBA, ONPHUXOJIOBAHHE
U3JIMIIKOB, MPHU MOCTYIUIEHHH O€3BO3ME3IHO MOJYYEHHOTO0 HMYIIECTBA) JOMOJHUTENBHO K AKTy O
npueme-riepenaue oovektoB HDA (¢p. 0510448) odopmusercs JIMCT TOMOCOBAaHHS C  IEINBIO
HNOJATBEPXKIEHUS] KOMHUCCHOHHOIO DEUIEHUS O MPU3HAHUU [IOJIyYEHHOTO OO0BEKTa HMYIIECTBa
COOTBETCTBYIOILIUM KpUTEpUsM "akThBa'.

7.6. AXT o mpueme-tiepenade oObEKTOB He(UHAHCOBBIX akTHBOB (. 0510448) odopmusiercs B
OJHOCTOPOHHEM MOPSIJIKE B caydae 0e3B03ME3THOro noctyrmieHus o0bekroB HOA:

- OT OpraHu3anuii OI/PKETHOW CQephl MPH OTCYTCTBUU TEXHHUYECKOW BO3MOXHOCTH IOJITUCATH
JBYMsI CTOPOHAMH COCTAaBJICHHBIH NEpeAaroIiell CTOpoHO AKT o mpueme-niepenade oobexToB HOA (.
0510448) B popme 2IIEKTPOHHOTO JOKYMEHTA, a TAK)KE Ha OCHOBAHUH AKTa O MpHUeMe-Tiepeade 00bEeKTOB
HO®A (¢. 0510448), cocTaBieHHOT0 nepearolieil CTOpoHOi Ha OyMa>KHOM HOCHUTEIIE;
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- OT JPYI'HX OpraHU3aIMi: IOPUANIECKUX U (H3. UL, UHBIX IPaBO0OIagaTeseH, He OTHOCIIINXCS
K OrmomkeTHol cdepe (Ha OCHOBaHMM TOANMCAHHOTO C KOHTPAareHTOM aKTa HpueMa-liepenadn
HEYHU(PHUIUPOBAHHON (POPMBI, HHBIX TOKYMEHTOB).

7.7. B cnydae odopmieHus AKTa O mpHeMe-Tiepeaade OOBEKTOB HE(PUHAHCOBBIX aKTHBOB (.
0510448) B BHAC DIEKTPOHHOIO JOKYMEHTAa YUPCKICHHEM B OJHOCTOPOHHEM TOPSIKE IPH
npueme-iepenaue  HOA wmexay opranm3anusMyd OIOMKETHOW cdepbl MO MPUYUHE OTCYTCTBHUS
TEXHHUYECKONH BO3MOXKHOCTU ToOJMUcaHusi ¢GopMylnspa SJIEKTPOHHOTO JIOKYMEHTa OJHOBPEMEHHO
ANIEKTPOHHBIMU MOJNUCSIMHU [Epelalel M NPUHUMAIOIIEH CTOPOHBI, COBOKYIHOCTh AKTa O
npueme-niepenaye (¢. 0510448) YupexxaeHus B popMme 3IEKTPOHHOTO TOKYMEHTA U KOTHH 3JIEKTPOHHOTO
JIOKyMEHTa Ha OyMaxkHOM HocuTele - Akta o mnpueme-niepenade (¢. 0510448), odopMIeHHOTO
KOHTpPareHTOM, OJATBEPKIAeT IBYCTOpOHHEe oopmiieHne dakTa nmpueMa-rnepeaadd UMyIecTBa.

JlonomHuTENbHOE TOANMKMCAHUE KOMUHU AIIEKTPOHHOTO JOKYMEHTa, CPOPMHUPOBAHHON HAa OyMa)KHOM
HOCHUTele, COOCTBEHHOPYUYHBIMHU IMOJAMUCSIMH YIIOJIHOMOYEHHBIX JIMII OTIPABUTENS W/WIW IMOJIydaTels, a
TaK)K€ U3rOTOBJIEHHE TyOIHKaTa 3JIEKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM HOCHUTEJIE U €ro MOANKNCAaHUE HE
TpebyeTcs.

7.8. B cinydae odopmieHus Akra o npueMme-liepenaye OOBEKTOB HE(PUHAHCOBBIX aKTHBOB (.
0510448) B BHAE ODIEKTPOHHOIO JOKYMEHTa YUpeXKICHHEM B OJHOCTOPOHHEM MOpPSJKE MpH
npueme-niepenaue HOA mexay opranuzanusiMu 010 5KeTHOH cepsl o0 NpUYMHE NPEAOCTaBICHUs] BTOPO
CTOpOHOM pacueToB AkTa o npueMe-tiepegade (¢. 0510448) na GyMa)kHOM HOCHUTEJE, COBOKYITHOCTh AKTa
o mnpueme-nepenaue (¢. 0510448) VupexnaeHus B (opMmMe 3IEKTPOHHOTO JOKyMEHTa M AKTa 0O
npueme-nepenaue (d. 0510448), ohopmIeHHOTO KOHTPAreHTOM Ha OyMa)KHOM HOCHTEJIE, TTOATBEPKIAET
JByCTOpOHHee odopmiieHHe (pakTa mpuema-rnepesayd MMyIecTBa.

KoHTpareHnTy HampaBisieTcsi KOMUS JIEKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM HOCHTelNe - AKTa o
npueme-niepenaue (¢. 0510448) YupexaeHus.

HonomuutensHoe moanmucanue Axrta o mnpueme-nepenade (d. 0510448), odopmiieHHOTO
KOHTpareHToM Ha OyMa)XHOM HOCHTEJe, a TaKKe KOIHUHM 3JEKTPOHHOTO JIOKYMEHTa Ha OyMa)KHOM
Hocutene - Akta o mpueme-nepenaude (¢. 0510448) VupexaeHusi, cOOCTBEHHOPYUHBIMH MOIMUCIMU
YIIOJIHOMOYEHHBIX JIUI] OTIIPABUTENS U/WIIH MOTydaTes, He TpeOyeTcs.

7.9. Tlpu HEBO3MOXXHOCTH TOAMUCAHUS KBATU(UIIUPOBAHHON 3JIEKTPOHHOW TMOJIHMCHIO JIHIIO,
nepenarolee/IpuHUMalolee MaTepralibHble [IEHHOCTH, MOAMKUCHIBAET KOMUI0 AKTa O MpueMe - nepeaade
(. 0510448) B BHIE DIEKTPOHHOTO JOKYMEHTa, CPOPMUPOBAHHYIO HAa OyMa)KHOM HOCHUTENE, M TepeiacT
JUILy, OTBETCTBEHHOMY 3a JanbHelinee odpopMieHre ToOKyMeHTa. OTBETCTBEHHBIH MCIOIHUTENb CO3AAeT
ckaH-konmio AkTta o mnpueme-niepemade (. 0510448), NOANUCAHHOTO OTBETCTBEHHBIM JIUIIOM
(nepenaromum/mpuHuMaromuM MII) coOcTBeHHOpYUHO. YKa3aHHas CKaH-KOMMS, 3aBEpEHHAasl YCUJICHHOM
KBaJTM(UIMPOBAHHON TOIMHUCHI0 OTBETCTBEHHOTO HCIIOJIHUTENS, SBISACTCS TNPHIOKEHHEM K AKTY O
npueme - nepenade (¢b. 0510448), chopMupoBaHHOMY B BHJIE SJIEKTPOHHOTO JTOKYMEHTA.

7.10. Tlpu mocrymiennn o0bekToB HDA Ha ocHOBaHMM AKTa O NpueMe-Tiepenade OOBEKTOB
HepuHAHCOBBIX akTHBOB (. 0510448) monmomHuTenbHO OQOpMIsATH Permenune o mpu3HAHUM OOBEKTOB
He(prHaHCOBBIX aKTUBOB (. 051044 1) B nensIX MpUHATHS O0BEKTOB UMYIIIECTBA K yUeTy He TpeOyeTcsl.

7.11. Ilpy HEBO3MOKHOCTH MOAMMUCAHUS KBATM(DULIUPOBAHHON 3JEKTPOHHOM MOANHUCHIO JIUIIO,
nepearIee/ IpuHIMaloIIee MaTepraIbHbIe IICHHOCTH, MOIMUCHIBACT Komuto HakmaaHoi Ha BHyTpeHHEe
nepeMenieHne o0BeKTOB HepUHAHCOBBIX akTUBOB (. 0510450) B BHIE AIEKTPOHHOTO JOKYMEHTA,
chOpMHUpPOBaHHYIO Ha OYMa)XHOM HOCHTENIe, M TEpelacT JHIly, OTBETCTBEHHOMY 3a oOdopMieHHE
nokyMeHTa. OTBETCTBEHHBIN MCIIONHUTENH co3AaeT ckaH-konuio Hakmaguoi (¢. 0510450), noanucanHoit
OTBETCTBEHHBIM JIMIIOM (TIepenatoumm/mpuaumaromumM MII) coGcTBeHHOpYYHO. YKa3zaHHasi CKaH-KOIIHS,
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3aBepeHHas yCUJICHHOW KBaTU(UIIMPOBAHHON TOJNUCHI0 OTBETCTBEHHOTO WCIIOMHHUTENS, SIBISICTCS
npuioxenueM k Haknagnoi (¢. 0510450), chopmupoBaHHOM B BUAE 3JIEKTPOHHOTO JOKYMEHTA.

7.12. Exerogno gopmupyercs konus snexkrponHor KaccoBoit kauru (¢. 0504514) na GymakHOM
Hocutene. Komus nomkHa OBITH MPOIIHYpPOBaHA, MPOHYMEPOBaHA M CKPEIUICHA IMEYaThI0, a KOJIUYECTBO
JUCTOB B HEH JIOJDKHO OBITH 3aBEPEHO MOAMKUCIMHI PYKOBOIUTENS YUPEXKISHUS U TTIaBHOTO OyXTanTepa.

Konuu nucros snexrponnoit Kaccosoit kauru (. 0504514) na GymMaKHOM HOCHUTEIIE €KEIHEBHO
bopMupyIOTCA KacCUPOM (JTUIIOM, YIIOJTHOMOYEHHBIM OCYIIECTBISTH KACCOBBIE OTEPAIUN ).

K nucry KaccoBoil kHuru (komuu 31eKTpoHHOM KaccoBoll KHUTM Ha OyMa)KHOM HOCHTENE),
0(OPMIICHHOMY 32 COOTBETCTBYIOIIUI paboumii 1eHb, KACCUPOM MPHUKJIIAIBIBAIOTCS KACCOBBIE TOKYMEHTHI,
cojaepykaiue coOcTBeHHOpYUHble moanucu (nmpu Haimuuu). He mosmnee 3 (Tpex) pa®oumx [HEH Mo
3aBepUICHUH OTYETHOro ((pUHAHCOBOrO) roja BCE KOIMUU JIMCTOB 3JIEKTpoHHOW KaccoBoil kHuru
CIIMBAIOTCS B OJIHY MAMKYy (Z1€710, TOM).

7.13. Kypnan peructpand TPHUXOAHBIX M PACXOJHBIX KaccoBbIX opaepoB (Pp. 0504093)
OTKpBIBaeTCs B (popMe 3JIEKTPOHHOI'O TOKYMEHTa Ha (PMHAHCOBBIH ro/1.

3axpsiTie XKypnana (¢. 0504093) ocymiecTBiasieTcs O 3aBEPIIEHUN OTYETHOI'O (PUHAHCOBOTO TO/1a
U TOAMUCHIBACTCS KACCHPOM  (JIMIIOM, YIOJHOMOYEHHBIM OCYIIECTBIATh KaCCOBBIC OICPALINH)
KBaJIM(ULMPOBAHHOM 3JIEKTPOHHOM MOJNHUCHIO.

B cinyuae ecnu no Ilpuxognomy kaccoBomy opzepy (¢p. 0310001) mnu PacxonHomy kaccoBomy
oprepy (¢p. 0310002), zapeructpupoBanHomMy B JKypHane perucTpaliud MNPUXOJHBIX W PACXOTHBIX
KaccoBbIX opzaepoB (¢p. 0504093) B craryce "moamucan", KaccoBas omepaiys HE MMPOBEJCHAa B TEUCHUE
Tpex pabouMx [HEeH, TakoW KacCOBBIH OpAep aHHYIHpyeTcs (IepeBOJUTCS B CTaTyc "aHHYJIHpOBaH'")
KacCUpOM (JIMLIOM, YIOJTHOMOUYEHHBIM OCYIIECTBIISATh KACCOBBIE ONEPAIUH).

8. XpaHeHnune 10KyMeHTOB

8.1. XpaHeHHEe TOKYMEHTOB OYXTalITEPCKOTO y4eTa OPTaHU3yeTCs PYKOBOAUTEIIEM YUperKACHUSI.

8.2. O0s13aHHOCTHU MO 00ECIEUYEHUI0 COXPAHHOCTU MEPBUYHBIX TOKYMEHTOB, PETUCTPOB OyXydera,
OyXraaTepckoil U MHOW OTYETHOCTH, OPOPMIICHHUIO U Tepeiade UX B apXvB YUPEKICHHS BO3JIAraroTcs
Ha ['maBHOTO OyXranrepa.

8.3. ObecrnieueHne COXpPAaHHOCTH JIOKYMEHTOB B T€UEHHE CPOKOB UX XPAHEHMS OCYILECTBISIETCS B
COOTBETCTBUH C:

- ®enepanbabiM 3aKk0HOM OT 22.10.2004 N 125-D3 "O06 apxuBHOM zene B PO";

- ®enepanbabv 3akoHOM OT 06.04.2011 N 63-03 "OO >nekTpoHHO# nmoanucu'";

- [Ipukazom PocapxuBa ot 31.07.2023 N 77 "OO6 yrBepxacHuu [IpaBui opraHu3aiiuu XpaHCHHS,
KOMIUJICKTOBAaHUS, YU4€Ta U WCIOJIb30BaHUS JOKYMEHTOB ApxuBHOro ¢onna Poccuiickoit @eneparyu u
JIPYrUX ApXUBHBIX JOKYMEHTOB B TI'OCYJApCTBEHHBIX OpraHax, OpraHaXx MECTHOI'O CaMOYIIPaBJICHUS U
opraHuzanusx";

- [Ipukazom Pocapxua ot 09.12.2020 N 155 "O6 yrBepxkaeHuu [IpaBun opranu3anuu XpaHeHHs,
KOMIUIEKTOBAaHUSA, Yy4Ye€Ta U MCIOJIb30BaHUS HAy4YHO-TEXHHUYECKOW JIOKYMEHTallUM B  OpraHax
roCyapCTBEHHOM BJIACTH, OPraHaX MECTHOTO CaMOYIPAaBIICHUS, TOCYAAPCTBEHHBIX M MYHUIMIAIbHBIX
opraHuzanusix";

- [Ipukazom PocapxuBa ot 20.12.2019 N 236 "OOG yrBepkaeHuu IlepeuHss THUHOBBIX
YIPaBICHYECKUX apXUBHBIX JOKYMEHTOB, 00pa3yloIIMUXCs B MPOLECCE JEATEIBHOCTH IOCYAapCTBEHHBIX
OpraHoB, OPraHOB MECTHOT'O CaMOYIIPAaBJICHUS U OPraHU3ALMM, C YKa3aHUEM CPOKOB X XpaHEHHUS;
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- [Ipukazom PocapxmBa ot 22.05.2019 N 71 "OO6 yrBepxkaeHun [IpaBmi aemompou3BoACTBa B
roCyJIlapCTBEHHbIX OpraHax, opraHaXx MECTHOT'O caMOyMpaBieHus";

- [Ipukazom PocapxuBa ot 11.04.2018 N 42 "OO6 yTBepXICHMHM NPUMEPHOTO IOJIOKEHHUS 00
apXxuBe OpraHuzamnuu’.

XpaHeHHe TMEepPBUYHBIX (CBOAHBIX) JOKYMEHTOB, PETHCTPOB OyXydera, COJAEpKalluX CBEICHUS,
COCTaBJIAIOIINE TOCYJAPCTBEHHYIO TalfHY, OCYIIECTBISIETCS C COOIIOIGHUEM HOPM 3aKoHOnaTeNnbcTBa PO
0 3allUTe TOCYJapPCTBEHHOM TaliHBI.

8.4. YupexieHue oOecreyrBaeT XpaHEHHWE TMEPBUYHBIX (CBOJHBIX) YYETHBIX JIOKYMEHTOB,
perucTpoB Oyxydera, Oyxrairepckoi ((hPMHAHCOBOW) OTUYETHOCTH B TEUYEHHE CPOKOB, YCTAHOBJIEHHBIX B
COOTBETCTBUU C MPaBHJIAMU OpPraHU3alUM TOCYIapCTBEHHOTO apXuBHOTro jaena B PD, Ho He MeHee msTh
JIET 110CJIe OKOHYAHUSI OTYETHOIO I'0/la, B KOTOPOM (32 KOTOPBI) OHU COCTABIICHBI.

JIOKyMEHTBI 151 UCUMCIICHHS] M YIUIaThl CTPAXOBBIX B3HOCOB XPAHSTCS HE MEHEE IIECTH JIET.

8.5. Ucuucnenue CpOKa XpaHCHUSA NOKYMCHTOB IPOU3BOJUTCA C 1 sSHBaps roaa, CJICAYHOLICTO 3a
OTYCTHBIM I'OA0OM.

8.6. XpaHEHHME SJIEKTPOHHBIX APXUBHBIX JOKYMEHTOB OCYILECTBISETCS B CHUCTEME XpaHEHUs
AJIEKTPOHHBIX JOKYMEHTOB U Ha (pu3nuecKku 060COO0IEHHBIX HOCUTEISAX.

8.6.1. Jlst NIeKTPOHHBIX JTOKYMEHTOB OYXTaJITEPCKOrO ydeTa, KOTOpPhIE TMOIJIEKAT MOCTOSTHHOMY
XpaHeHHto, Mo pemeHuo [naBHoro Oyxraiarepa (OPMUPYIOTCS —JOMOJHHUTEIbHBIE HK3EMIUISPHI
JIOKYMEHTOB Ha OyMa)XHOM HOCHTEINe (JIyOInKaThI).

8.6.2. B 00s13aTeTbHOM TIOPSIIKE M3TOTABIMBACTCS OJMH PAaBHO3HAYHBIN 2JIEKTPOHHOMY TIOKYMEHTY
HK3EMIUISIp TOJO0BOM Oyxrantepckoil ((puHAHCOBOI) OTYETHOCTH B BHUJAE JIOKYMEHTa Ha OyMa)KHOM
HOCHUTEJIE, IMOANHUCAHHOTO COOCTBEHHOPYYHBIMHU TMOJNIHUCSIMHU YHMOJHOMOYEHHBIX JHUI[ (IyOJHKaT), Kak
JOKYMEHT TIOCTOSIHHOTO XpaHeHus. JIONMOJHWUTENbHO B IENAX XpaHEeHus QopMmupyercs KOmMHs
AJIEKTPOHHOI'O JOKYMEHTa Ha OyMa)XHOM HOCHTeJe (C OTTUCKOM 3JIEKTPOHHOM TMOANHUCH U C OTMETKOM
"Konus 371eKTPOHHOTO JOKYMEHTA") 111 HOATBEPKAEHUS UICHTUYHOCTH 3K3EMILISIPOB OTYETHOCTH B BUJIE
3JIEKTPOHHOI'0 IOKYMEHTA U JIOKyMEHTa Ha OyMa)KHOM HOCHUTEIIE.

8.6.3. ®dopMupoBaHHE KOMHA PETUCTPOB OYXraaTEepCKOTO y4deTa, HHBIX JIOKYMEHTOB
OyXrajaTepckoro yuera, chOpMUPOBAHHBIX B ()OPME INEKTPOHHBIX JTOKYMEHTOB, HA OyMa)KHOM HOCHTEIIE
OCYILIECTBISIETCS B CIy4ae OTCYTCTBHUS BO3MOXKHOCTH HMX XPAaHEHHS B BUJE AIEKTPOHHBIX TOKYMEHTOB H
(umM) HEOOXOAMMOCTH OO0ECTeYeHUs] XpAaHEHHS TaKUX JOKYMEHTOB Ha OyMa)kHOM HOCHUTEJe, II0
UCTEUYCHUH KaXXIOr0 OTYETHOTrO Inepuoaa (Mecsla, KBapraia, roja), C Y4E€TOM NEepUOAMYHOCTU
GOpMUPOBAaHUS PETUCTPOB OyXydeTa, YCTAaHOBICHHOW YYETHOW MOJUTHUKOH. Komuu 3IeKTpOHHBIX
JIOKYMEHTOB Ha OyMa)kHOM HOCHUTEJIE, U3TOTOBJICHHBIE B LEJSIX XPaHEHUS U 3aBEPEHHBIC B COOTBETCTBHUH C
nonoxkeHusiMa 1. 3.4.1 Hactosmux [lpaBui, a Takke peecTp IIEKTPOHHBIX JOKYMEHTOB IO (opme
cornmacHo Ilpwmoxenuto Ne 2.17 k Hacrosmed YYETHOW TOJUTHUKE, (POPMUPYIOTCS IOCIE TPUHATHUS
(yTBepKIeHHSI) OTYETHOCTH CYOBEKTOM KOHCOJUAMPOBAHHOW OTYETHOCTH 3a COOTBETCTBYIOILIUIA
OTYETHBII NEPUOS.

8.7.1lpu XxpaHeHHMH TEPBUYHBIX (CBOJHBIX) YYETHBIX JOKYMEHTOB, pErucTpoB Oyxyuera,
Oyxrantepckoi ((pUHAHCOBOI) OTYETHOCTH OTBETCTBEHHBIA COTPYIHUK YUPEKICHUS, Ha3HAYCHHBIN
OTJIeTBHBIM MpHKa3oM PykoBoauTens mo coriacoBaHuio ¢ [1aBHbIM Oyxraiatepom, oOecreynBaeT 3aIuTy

HUX JAaHHBIX OT HCCAHKIIMOHHUPOBAHHBIX HCHpaBHeHHﬁ.

8.8. [lopsimok XpaHeHHs JOKYMEHTOB yTBepxkaeH B IlonoxeHun o XpaHeHUH (IOJLIMBKE)
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MEPBUYHBIX JOKYMEHTOB, YUETHBIX PETHCTPOB U OYXTaldTepCKOH OTYETHOCTH B MOPSIIKE, YCTAHOBICHHOM
[Tpwioxenuem Ne 12 k VYderHoW monuTuke. XpaHEHHE W TOMAIIMBKA OyXTalTEPCKUX TOKYMEHTOB
VYupexieHust OCyIIeCTBIISIETCS] B COOTBETCTBUH C HOPMaMU JaHHOTO JIOKAJIBHOTO aKTa.
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